High School Welcome: Grade 8 and 9  

Orientation and Introduction Programme  : January 

Rules for the programme :

1. Do not speak when the teacher is speaking.  Follow instructions carefully by listening attentively     and reading carefully. 

2. You will only get out of this course what you put in.  Go through the notes on your own after class and fairly regularly.  Keep these notes to Grade 12 as they regular reviewing of these notes will develop your skills, allow you to empower yourself and allow you to assess your progress periodically.

3.  Jot down instructions  as and when they are given.

4.  Do not dawdle when expected to do a task – immediately get going with the instruction.

5. Do not read the booklet in its entirety – wait for instructions on which sections to look at when and do not turn over a page till the previous page is complete and you have been instructed to turn over or move on.

6. Use proper English to answer worksheets.  Full sentences, correct spelling, no abbreviations , no SMS style.  Where the space provided is too small you may put just the key word and then write out suitable answers on paper which you should attach to the pile of notes.

Inspirational Words:
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HOMEWORK :

handed in)

1.  Fears, Goals , hopes and being positive

Fears

All of us fear the unknown and, as Grade 8 or 9 is the beginning of a new (and exciting) phase of your life, it is only natural that you have fears regarding it.

Record your fears in the space below.
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>>> Discuss your fears with your friends, parents, teachers and other important people in your life who you can trust. It helps to talk about things that worry you. Once you have shared a problem with another person it doesn’t seem so bad afterwards!

What am I looking forward to?

Though starting Grade 8 or 9 can be quite a nerve-wracking experience, there are so many things to look forward to.  Record your thoughts in the space below.


Now compare your thoughts with those of other learners who recorded theirs when they were at the same stage in their school career as you are now. 

DREAMS AND GOALS

Many people fail in life not for lack of ability or even courage, but simply because they have never organised their energies around a goal.






Elbert Hubbard

· Write a definition (meaning) for each of the following words:

“Goal”……………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………………….

“Dream”………………………………………………………………………………………………………………….

……………………………………………………………………………………………………………………………….

Although goals and dreams are both like “wishes” to do or have or achieve something better, they do differ. A goal should be a challenge (that is, required some work to be achieved) but at the same time, it should also be realistic. For example, if you usually get 50% for maths and you set a goal to achieve 80% for the next test, it would be unrealistic because the jump from 50% to 80% is way too big. You should rather set a goal of 55% to 60% and slowly work your way to 80%. In this way you will not be disappointed when you get your results and you will still be improving. If goals are set so high that they are almost impossible to reach, you will lose confidence and motivation and therefore not achieve what you are capable of achieving.

Dreams, on the other hand, are bigger and do not have to be realistic, for example you might have a dream to be a Hollywood Movie Star. Dreams are very important though, as they help you to achieve your goals. Goals should be seen as stepping stones to your dreams.

>>> Discuss the following questions with your friends / parents / other family members:

· Why is it important to set goals?

· Why is it important to have dreams?

Planning your journey through FET

A good place to start when it comes to planning any journey is to determine the destination (where you want to end up).  Life can be compared to a journey – if you don’t set goals (determine your destination) you wont know where you are going and therefore you wont know which route to take to get there. You’ll end up getting lost or just drifting from one place to the next, but never really getting to where you want to be or should be.   It is important for you to set goals continuously for yourself (as you achieve one, a new one should be set) so that you are able to become the kind of person you want to be, do the things you want to do and have the things you wish for.  It is important to note that it is not enough just to write down your goals and dreams. You also need to:

1. be committed to achieving them

2. believe that you can and will achieve them

3. visualise (create a picture in your mind) yourself achieving them

Goals for the year ahead

Write down at least five goals for Grade 10 and under the heading “Achieve”, write when you plan to achieve the goal.

My goals






Achieve

E.g. make 3 new friends




End of first term

        Get 60% for the 1st Maths Examination


June Exams

        Get selected for the basketball team


February

…………………………………………………………………………

……………………………………

…………………………………………………………………………

……………………………………

…………………………………………………………………………

……………………………………

…………………………………………………………………………

……………………………………

…………………………………………………………………………

……………………………………

………………………………………………………………………...

……………………………………

…………………………………………………………………………

……………………………………

…………………………………………………………………………

……………………………………

…………………………………………………………………………

……………………………………..

…………………………………………………………………………

……………………………………..

TICK OFF YOUR GOALS AS YOU ACHIEVE THEM – IT WILL GIVE YOU A VERY PLEASANT FEELING OF ACCOMPLISHMENT!

Dreams

REMEMBER: Dreams are BIGGER than goals.

Write all your dreams in the cloud below.

GO WILD

 THINKING ABOUT ME…

Complete the table below. Do not just think about your physical attributions (i.e. your looks and body) but also your personal qualities.

	What I like about myself


	What I do not like about myself

	What my friends like about me


	What my family likes about me

	What I CAN change about myself


	What I would never change about myself

	What makes me unique


	3 positive messages to myself


There is not a single person on this earth who hasn’t felt negative about him/herself at some stage in his/her life. We all have bad hair days! In order to become the best that you can be, you need to work on your weaknesses, focus on your strengths and accept those parts of you that you cannot change. If you waste all your time and energy on your negative attributes, you will eventually forget your positive characteristics and therefore never show them to the rest of the world.

THE POWER OF POSITIVE THINKING

I think I can, I think I can, I KNOW I CAN!

Whether you think you can or think you can’t, you’re right.




Henry Ford

Have you noticed how easily we give ourselves negative labels and how difficult we find it to say something positive about ourselves? Our conversations with ourselves usually go something like this: “I hate my stupid hair”, “I know that I am going to fail the test – I’m useless at maths”, “I’m too fat”, “I’m too scrawny” et cetera, et cetera, et cetera…

Sound a bit like you?

IT’S TIME TO PUT THOSE NEGITIVE LABELS TO REST!!!

Write all the negative labels that you have ever given yourself in the “grave” below:


R.I.P.

HERE LIES NEGATIVE LABELS

Now “bury” them by sticking a piece of paper over them, never to be seen (or spoken) again!

NOTE: If you keep telling yourself the same things over and over, you eventually begin to believe them. It is impossible not to have any negative thoughts, but you need to learn to replace your negative thoughts with positive ones in order to “cancel” them out.

LET’S PRACTISE STOPPING THAT TRAIN OF NEGATIVE THOUGHTS BEFORE IT HAS A CHANCE TO GAIN SPEED!

Write a positive message in each block below.


           YOURSELF                 SCHOOL                   COUNTRY                   TODAY

· Write an original (your own words), positive message that you think would inspire other people to think positively.

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Write it onto some coloured bits of paper and give it to family and friends.

GOLDEN RULES FOR BECOMING MORE POSITIVE

· Surround yourself with POSITIVE PEOPLE

· “catch” yourself thinking negatively and replace those negative thoughts with POSITIVE THOUGHTS

· Continuously set new GOALS for yourself

· DREAM BIG

· Make time for things that you ENJOY doing

· Try NEW THINGS (e.g. hobbies)

· LAUGH as often as you can

Key to Relationships

1. Be fair to yourself

2. Bee fair to others

3. Be assertive

· Communicate

· Interact

4. Understand an know yourself

5. Work on changing yourself, not on changing others

6. Accept people as they are

7. Forgive

8. Listen

9. ENSURE there is trust, honesty, acceptance, respect, give and take

3.  Building your Self-image, Self-Esteem and Positive attitude

Why is it important to know myself?

· It helps you to make decisions

· It helps you to accept yourself

· It gives you more self-confidence

· It helps you to deal with criticism

· It helps you to take responsibility for your whole life

· It helps you to grow and develop as a person

Your self image is important.  How you see yourself affects not only how you behave, but how other people behave towards you.  It affects your relationships with your family, friends and your performance at school.  If you have good self-image, you will find it easier to cope with the ups and downs of relationships and you will be able to tackle your schoolwork more confidently.  To build a good self-image, you need to see yourself honestly, to be aware of your weaknesses as well as your strengths and to accept them.  As you grow up, it is natural to look at yourself and think about what you like and don’t like about yourself.  But it is important not to fall into the trap of focusing only on what you see as your bad points.  Otherwise, you can get a distorted picture of yourself and you can end up with a negative self-image.  

It is natural to have some negative feelings about yourself.  We all do.  But it is important to learn how to control those feelings.   You may or may not be conscious of this negative self-image, but it exists in all of us.  Think of the little doubting voice inside your head which pipes up throughout the day with unhelpful remarks like : Don’t think you are going to pass the test – you’re too thick.  Don’t think they will even look at you with the face you’ve got.  Keep quiet – you will only look stupid if you say something.  Don’t try to do well in class because then it will hurt you more if you fail – if you don’t try, you can joke about it, but people will laugh if you show you care.    This is the voice of you negative self-image who would like nothing better than to see you fail at anything you try.  

To overcome the destructive influence of your negative self-image, first you need to realize that it is of no use.  No amount of telling yourself that you are ugly or stupid or unable to impress your teachers with your efforts is going to change anything.   Instead, become conscious of that nagging voice inside so that you can control it.   Then, when it starts to launch into an insult you can quite simply tell it to shut up!

The next step in creating a positive self-image is to face the real issues :  what are the things which you do not like that undermine your self-confidence?   And what steps can you take to change them?

What you feel about your appearance is important in determining whether or not you have a good self-image.  There are people who feel lousy inside because they believe they are so ugly or short or tall or skinny or spotty or whatever.  They spend much of their time, if not all of it,  looking at everyone’s good points and comparing them with their own bad ones.  No wonder they always come to the conclusion that they haven’t a hope in hell of making friends.   

How can you learn to like yourself better?

What you don’t do is embark on the comparison game.  If you think you are ugly, do not look around for someone who to you is uglier than you are and gloat over their awfulness to give yourself a lift.  If you have 10 spots, don’t look for someone who has 11 spots to sneer at. 

Often at school we are rude to others because we are trying to cover up our own negative self image.   The girl in class who always makes fun of the new girl, who gossips a lot about other people or who ridicules the teachers is actually doing that to cover up her own negative self-image.

This is a bad strategy.   Because it always kicks back.  Sure, you can find someone uglier, spottier or whatever than yourself to despise – but you will always see at the same time someone lovelier and smoother to envy.   A much better strategy is to assess your won good aspects and balance them with aspects of yourself you don’t like.  Note not “bad” aspects – it is not bad to look different to others.  It is just uncomfortable if you don’t like being that way and have not learnt a way to cope with your feelings.   Deal with the things you do not like in a practical way.

There are some things that can be modified.  If you are too thin you can eat more and try to put on weight.  Those things that cannot be altered can be lived with if you learn to use them positively.  Tell yourself that there is no way you are going to spend your life fretting over something you are stuck with.  And although the comparison game is odious, there is a lot to be said for old-fashioned blessing-counting which is quite different.  I may have a less than beautiful nose but I have beautiful eyes – this is a cheering thought!

How can I improve my self image?

· Self Acceptance

· Enthusiasm

· Live fully

· Forgive and forget

· Improve your good points

· More honesty

· Admit your mistakes

· Giggle at yourself

· Empower yourself

· Read the ideas given above and underline the most important ideas expressed above.

· Discuss the advice given above and decide whether it is sound advice.

Over the years,  you will never once been rejected by a man or woman!  You may sometimes though meet people who can’t appreciate your true class.  After the fear of failure, the fear of rejection is the biggest terror in most people’s hearts.  In fact, for many people rejection is failure.  Most of us are too quick to take offence.  We look for proof of rejection when there is none.  IT IS NOT WHAT HAPPENS TO YOU, IT IS WHAT YOU DO ABOUT IT.  How many times have you read the wrong thing into what someone said to?  How many times have you allowed someone else’s bad mood to put you into a bad mood?  How often have you allowed other people’s weaknesses to disempower you?  Know that you cannot control or change other people.  The most you can do is be an example for them.  So, do not allow them and their actions to own you.  From today, become a human pachyderm.  A pachyderm is an elephant and an elephant has thick skin.  Do you?

· Analyse the statements below and indicate whether you agree or disagree with each statement based on the information you have read.  Place a tick in the column for agree or a tick in the column for disagree.













           Agree  Disagree

	1.  People worry too much about their physical appearance.
	
	

	2.  Everyone is dissatisfied with some feature of their appearance.  No one lives in the body they would have chosen.
	
	

	3.  What you look like matters less than you imagine.  
	
	

	4.  You don’t have to look perfect or come first in the class academically to be a success.  Success should be measured against the goals you set for yourself.
	
	

	5.  Something which may seem a huge flaw to you is often unnoticeable to other people.  They see the whole you, not just one individual part.
	
	

	6.  Some people gossip and bring other people down in an attempt to hide their own faults.  They want you to concentrate on the faults of the people they mention so as to distract you from what they feel are their own shortcomings.
	
	

	7.  Some people have to complain about teachers because they have a negative self-image and cannot handle being positive
	
	

	8.  Some girls choose to be good at being naughty because of their negative self-image – they do not believe they can be good at being good,
	
	

	9.  A person can learn the skills to like oneself better.
	
	

	10.  Saying negative things about yourself makes you believe those things about yourself.
	
	

	11.  People who have learned to accept themselves and are comfortable with their looks and personality look beautiful and are seen to be achieving more than those with low self-image and low self-esteem.
	
	

	12.  If you tell yourself good things about yourself, you can become more positive about yourself.
	
	


Think about behaviours at school that often get learners into trouble.  Try and decide if any of those behaviours can be linked to the negative self-concept, low self-esteem or pre-occupation with appearance – the ideas discussed above.  Fill in your ideas on the table above – the first few have been done for you :

BEHAVIOUR
negative self-concept, low self-esteem or pre-occupation with appearance
	Zanele struggles with school work and so she often chooses to not do her homework.
	Because Zanele has convinced herself she is stupid at schoolwork, she makes no effort.  Her low self-image is contributing to her academic problems becoming even greater.

	Sharon often feels inadequate so she is rude to her teachers.
	Because Sharon has not come to like herself, she wants to bring everyone down.

	Karmel hates her hair so she dyes it.


	

	Noni always makes funny remarks in class and is the “class clown”.
	

	
	

	
	

	
	

	
	


You will never meet a wild thing that feels sorry for itself.  Go into a game reserve and watch a cheetah or a lion.  None will be sitting under a tree suffering from burnout.  A cheetah misses its prey 9 out of 10 times.  What would happen to a cheetah if after the ninth miss it said, “I think I will become a vegetarian.”  A cheetah knows it must carry on until it eats.  It does whatever it takes.  Feeling sorry for yourself is not an an option.  Nor is it an option for you.  Never, never, never, ever give up!  Victory and triumph are the fruits of tenacity, determination and perseverance.  

4.  BUILDING MY SELF-IMAGE

Name (and proud of it) : _________________________________Date : ___________








(the day I choose to be happy about me, my life)

I believe I am a person of worth.  People have said they like me because :

I am a successful person.  Here are some of my achievements :

I believe in friendship.  People say I am a friend because :

I believe I am an important person.   Here are some of the skills and talents I offer :

I believe everyone wants positive recognition, and the more I give, the more I will get.  These are examples of positive recognition that I receive :

I believe my life can change and that I have the power to make it happen.  I could change my life in these ways :

THINGS  I can do well

Answer :



Reason :

THINGS which make me happy

Answer :



Reason :

PEOPLE I Admire

Answer :



Reason :

THINGS Life has taught me

Answer :



Reason :

PROBLEMS in my life I would like to solve

Answer :



Reason :

GOOD Characteristics I possess :

Answer :



Reason :

WEAKNESSES OR LIMITATIONS I would like to work on :

Answer :



Reason :

5.   ARE YOU LOST?

Read the following passage very thoroughly and decide what this person forgot to do and what the consequences were :

To Build a House :

A young man who had never possessed much in life one day won 10 million rand and he immediately decided to build himself a beautiful house against the slope of a mountain.  He took a piece of paper and made a quick sketch of how his dream home should look.  He bought the best piece of ground against the mountain slope and immediately phoned a builder in town to come a build a house “exactly like that”.  The builder took the sketch from the man and was so excited that he was going to make so much money in these difficult times that he dug foundations the very next day.  Orders for bricks, cement, iron sheets, windows, doors, paint and wooden beams and roofing were placed at different firms and within a week, the house was window hight.  As the young man did not know much about building, he trusted the builder – who should surely know something – to build the house to his taste.  Imagine his distress when the house was eventually completed – IT WAS A MESS!

What did the young man do wrong? _______________________________________________

Would you have your dream house built from a quick pencil sketch? _____________________

Your life can be compared to a building of a house.  You cannot build a house without a clear building plan.  Without a clear picture of what you hope to achieve in life, your life will have no direction or meaning and you will easily do the wrong thing at the wrong times in your life.  Without goals, there is no reason why you do certain things and not others.  Then you act the way you feel.  For example, if you feel that being rude to your teacher is okay before setting out your goal of getting a good testimonial to apply for a bursary, you may have rethought your treatment of your teacher.  Another example, you don’t know that you want to be a successful doctor so you never try hard in NS and don’t learn the skils of studying from programmes and notes such as this.

FILL IN :

If you have a clear picture in your mind of _________________________ you will not _____________________________________________________________________.

If you have a clear picture of what you want to do with yourself and your life, then every event will form a part of the dream your are realizing like the bricks of a house.  All of us have wishes and dreams.  A well known architect said, “Even a brick would like to become something.”For that brick to become something there first needs to be a building plan so that a building plan can be constructed from it.  For that reason you first have to form a life plan in your head.

If you really want to achieve success, you must know what you really want, form a clear picture in your mind and execute the steps required to reach it.

The man who moved the mountain started by carrying away rocks.

No plan is worth the paper it was written on unless it is executed.

Unless you try something you have never tried before, you will never really grow!

What would happen if you got lost in a city?  You would have to ask the way or look at a map to find out how to reach your destination.  However, if you do not know where you are at that moment, you won’t know which route to follow on the map to reach your destination.  If you don’t know who you are, you won’t know what to do either to become the person you would like to be.  If you know what is wrong, you will know what to change.  The following questionnaire will help you to get to know yourself better.

Instructions :

Answer your questions IN PENCIL.

Read each question carefully.  

Decide how you feel about it.

Be completely honest with your answer.

Mark yes or no with a cross.

Don’t fill in the last column yet.

This questionnaire deals with what you think.  Don’t ask your parents, friends or teachers but rather write down how you feel about the question.  Be honest with yourself and realistic about yourself.  Do not merely write down what you think the answer is that will make you feel or look good.

1. My Health

QUESTION










       YES    NO  +OR-

	1.  Is good physical health important to me?
	
	
	

	2.  Do I have a regular, planned programme for exercise and sport?
	
	
	

	3.  Do I like to exercise?
	
	
	

	4.  Do I do the correct type of exercises?
	
	
	

	5.  Do I have enough energy for my school work and other activities?
	
	
	

	6.  Do I regularly experience stress with my school work?
	
	
	

	7.  Do I sleep at least 8 hours per night?
	
	
	

	8.  Do I skip meals or eat too fast?
	
	
	

	9.  Have I been absent for more than 3 days during the last year?
	
	
	

	10.  Do I plan to be involved in extra-mural activities at school?
	
	
	

	11.  Do I always eat balanced meals?
	
	
	

	12.  Do I know enough about nutrition to make healthy choices about food?
	
	
	

	13. Do I sometimes overeat or nibble excessively between meals?
	
	
	

	14.  Do I ensure I have a healthy breakfast so I can perform well at school?
	
	
	

	15.  Do I have the correct weight for my height, age and bone structure?
	
	
	

	16.  Do I abuse substances?
	
	
	

	17.  Am I usually calm and in control of my emotions?
	
	
	

	18.  Do I often lose my temper?
	
	
	

	19.  Am  I often depressive for more than a few hours at a time?
	
	
	

	20.  Do I worry too much (90% of what we worry about does not happen)
	
	
	

	21.  Do I avoid going to the tuckshop ever day and buying unhealthy food?
	
	
	

	22.  Do I read the labels of food to see whether it is a good choice for me?
	
	
	

	23.  Do I have a healthy complexion?
	
	
	

	24.  Does my face show that I am a healthy person?
	
	
	


2. My Social Life

QUESTION










       YES    NO  +OR-

	1.  Do I like people?
	
	
	

	2.  Am I a friendly person?
	
	
	

	3.  Am I friendly with certain people only?
	
	
	

	4.  Am I a good listener?
	
	
	

	5.  Do I have a good sense of humour?
	
	
	

	6.  Do I laugh at people instead of with them?
	
	
	

	7.  Can I laugh at myself?
	
	
	

	8.  Are rules and good manners important to me?
	
	
	

	9. Do I consider the feelings of others?
	
	
	

	10.  Do I always keep appointments?
	
	
	

	11.  Am I always on time with commitements?
	
	
	

	12.  Do I take the initiative to introduce myself to strangers?
	
	
	

	13.  Do  Itake the initiative to deal with problems I have created?
	
	
	

	14.  Am I good company and a good learner?
	
	
	

	15.  Do I have many friends?
	
	
	

	16.  Do I have different types of friends?
	
	
	

	17.  Am I basically the same person with each group of friends?
	
	
	

	18.  Do I learn from others?
	
	
	

	19.  Do I contribute in any way to enrich the lives of others?
	
	
	

	20.  Do I have people I can share my personal thoughts or problems with in confidence?
	
	
	

	21.  Do I often feel uneasy or am I unsure as to haw to behave myself in situations?
	
	
	

	22.  Do I easily communicate with people regardless of who they are?
	
	
	

	23.  Do I give more attention to popular and important people than others?
	
	
	

	24.  Do I like to gossip?
	
	
	

	25.  Do I have social activities that I participate in that are good for me?
	
	
	

	26.  Do I take part in activities offered in my community?
	
	
	

	27.  Am  I normally positive about my own choices?
	
	
	

	28.  Am  I usually positive about my school, community, country?
	
	
	

	29.  Do I judge people according to their colour, background or appearance?
	
	
	

	30.  Do I consciously make a positive contribution to the lives of others?
	
	
	

	31.  Am I selfish?
	
	
	

	32.  Do I like to boast?
	
	
	

	33.  Do I make an effort to be liked by my teachers?
	
	
	

	34.  Do  I try to be seen as a kind and well-meaning person?
	
	
	

	35.  Am I the kind of person I would like to befriend?
	
	
	


3. My Intellect

QUESTION










       YES    NO  +OR-

	1.  Am I fast learner?
	
	
	

	2.  Do I read fast?
	
	
	

	3.  Is it important to me to complete my school education?
	
	
	

	4.  Is it important to me to study further after finishing school?
	
	
	

	5.  Is it important that the legacy I leave behind at my school when I leave is that people remember fondly?
	
	
	

	6.  Do I do well at school?
	
	
	

	7.  Do I really do my best in my school work?
	
	
	

	8.  Do I know which career or direction I want to follow one day?
	
	
	

	9.  Do I regularly read newspapers and good quality magazines?
	
	
	

	10. Should I know more about life than I know now?
	
	
	

	11.  Do I act as if I know it all and no-one can tell me or teach me anything?
	
	
	

	12.  Would I like to know more about life?
	
	
	

	13.  Am I shy because I know so little?
	
	
	

	14.  Am I inquisitive enough to find out more about life?
	
	
	

	15.  Do l like hobbies, culture or handwork?
	
	
	

	16.  Can I use my imagination to determine what the relationship is between the things now happening in my life and the consequences thereof?
	
	
	

	17.  Can I use my imagination to reach my goals?
	
	
	

	18.  Can I use my imagination to help others?
	
	
	

	19.  Are my thoughts and deeds normally positive and uplifting?
	
	
	

	20.  Do I make an effort to equip myself with skills, knowledge and empower myself?
	
	
	


4.   My Spiritual Life 

QUESTION










       YES    NO  +OR-

	1.  Do I have a responsibility towards the welfare of other people?
	
	
	

	2.  Do I like to help people less fortunate than myself?
	
	
	

	3.  Do I regard honest and integrity as true standards for my behaviour?
	
	
	

	4.  Do I have values, principles and rules according to which I live?
	
	
	

	5.  Do I have values on issues such as alcohol, under-age activities, drug abuse?
	
	
	

	6.  Do  I feel compelled to use my talents and skills?
	
	
	

	7.  Do I use my talents and skills to the best of my ability?
	
	
	

	8.  Would I be happier and more successful if I used more of my talents?
	
	
	

	9.  Is there a purpose to my life?
	
	
	

	10.  Do I believe in a personal God and prayer?
	
	
	

	11.  Does my faith influence the things I do every day and the decisions I make?
	
	
	

	12.  Am I able to discuss my religions and standards without becoming aggressive and defensive?
	
	
	

	13.   Am I a member of a church or organization?
	
	
	


5.  My money matters

QUESTION










       YES    NO  +OR-

	1.  Do I give enough attention to the development of my knowledge of financial matters?
	
	
	

	2.  Do I regard myself as mature in handling financial matters?
	
	
	

	3.  Do I buy something only because my friends have it or  to impress or my image?
	
	
	

	4.  Do  I often buy on the spur of the money?
	
	
	

	5.  Do I spend money on important things?
	
	
	

	6.  Do I work according to a budget which I compile on a monthly basis?
	
	
	

	7.  Do I regard money as the most important indication that somebody’s life is successful?
	
	
	

	8.  Do I regard money as a way in which important goals can be achieved?
	
	
	

	9.  Has provision been made for my studies in case I would like to study further after school?
	
	
	

	10.  Do I know of anyone who can help me to handle and understand money matters better?
	
	
	


6. My Family

QUESTION










       YES    NO  +OR-

	1.  Is my family very important to me?
	
	
	

	2.  Do my actions show how important this family is to me?
	
	
	

	3.  Do I spend as much time with my family as I would like to?
	
	
	

	4.  Do I have a good relationship with each member of my family?
	
	
	

	5.  Am I interested in the personal problems and decisions of each member of my family? 
	
	
	

	6.  Do I discuss my emotions with my parents?
	
	
	

	7.  Do I act nastily on purpose to hurt members of my family?
	
	
	

	8.  Do I stick to the rules of my family?
	
	
	

	9.  Am I often disobedient?
	
	
	

	10. Do I help with chores and responsibilities if requested to do so?
	
	
	

	11. Do I help with chores and responsibilities even when not asked to?
	
	
	

	12. Do I apologise when I am wrong?
	
	
	

	13. Do others respect my privacy?
	
	
	


7. Loved Ones

QUESTION










       YES    NO  +OR-

	1.  Can I change my habits and behaviours to consider others?
	
	
	

	2.  Can I communicate well with people  I am close to?
	
	
	

	3.  Can I receive and give love?
	
	
	

	4.  Do I have enough  respect for those I love?
	
	
	

	5.  Do I have enough respect for myself that others will respect me as well?
	
	
	

	6.  Do  I have interests for others to be interested in me?
	
	
	

	7.  Do I feel neglected and sorry for myself when I am alone?
	
	
	

	8.  Do I often have to do something  I don’t like or don’t want to do?
	
	
	

	9.  Do my relationships make me happy?
	
	
	

	10.  Can I lead a full, happy life without having to be seriously involved with someone?
	
	
	

	11.  Do I know enough about drugs, alcohol, transmittable diseases and pregnancies to make responsible choices?
	
	
	

	12.  Can I forgive and forget?
	
	
	

	13.  Do I know myself well enough to be able to take on knowing others intimately or very well?
	
	
	


Read each question of each questionnaire through carefully again.  Ask yourself : AM I SATISFIED WITH THIS?  Write down your answer in the third column :

Make a PLUS SIGN + if you are satisfied with your answer

Make a MINUS SIGN  - if you are dissatisfied with your answer

Now circle 5 to 10 MINUS SIGNS  you would like to improve in each of the 7 sections.

Give a point from 1 to 5 for each MINUS SIGN with a circle, in which YOU WOULD LIKE TO IMPROVE.

1 = Most important to improve

5 = Least important to improve

Now fill in the columns on the following pages.  Read the instructions again in case you do not understand.

Column 1 : Write down the 5 questions under each section as a positive statement.

Example : My health is important to me

Column 2 :  Write down what you are going to do about it.

Example : I eat healthily and jog 5 km every day.

Remember to set goals in the present tense as if you are already doing it.

Column 3 :  Write down what you have to change to achieve your goal from column 2.

Example : I get up earlier.

Column 4, 5, 6, 7 : Now mark ONE of these columns with a cross to indicate WHEN  this goal must 

be reached.

WHEN YOU HAVE REACHED THESE GOALS, YOU SET NEW GOALS AND START FROM SCRATCH UNTIL YOU HAVE REACHED ALL YOUR GOALS.

1.  MY HEALTH

	No
	Column
	Column
	Column
	Column
	Column
	Column
	Column

	
	1
	2
	3
	4
	5
	6
	7

	
	Statement
	What can I do about it?
	What am I going to change?
	Do now
	Do every day
	Do this month
	Do this year

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	


2.  My Social Life

	No
	Column
	Column
	Column
	Column
	Column
	Column
	Column

	
	1
	2
	3
	4
	5
	6
	7

	
	Statement
	What can I do about it?
	What am I going to change?
	Do now
	Do every day
	Do this month
	Do this year

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	


3.  My Intellect

	No
	Column
	Column
	Column
	Column
	Column
	Column
	Column

	
	1
	2
	3
	4
	5
	6
	7

	
	Statement
	What can I do about it?
	What am I going to change?
	Do now
	Do every day
	Do this month
	Do this year

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	


4.  My Spiritual Life

	No
	Column
	Column
	Column
	Column
	Column
	Column
	Column

	
	1
	2
	3
	4
	5
	6
	7

	
	Statement
	What can I do about it?
	What am I going to change?
	Do now
	Do every day
	Do this month
	Do this year

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	


5. My Financial Matters

	No
	Column
	Column
	Column
	Column
	Column
	Column
	Column

	
	1
	2
	3
	4
	5
	6
	7

	
	Statement
	What can I do about it?
	What am I going to change?
	Do now
	Do every day
	Do this month
	Do this year

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	


6. My Family

	No
	Column
	Column
	Column
	Column
	Column
	Column
	Column

	
	1
	2
	3
	4
	5
	6
	7

	
	Statement
	What can I do about it?
	What am I going to change?
	Do now
	Do every day
	Do this month
	Do this year

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	


7. Important People

	No
	Column
	Column
	Column
	Column
	Column
	Column
	Column

	
	1
	2
	3
	4
	5
	6
	7

	
	Statement
	What can I do about it?
	What am I going to change?
	Do now
	Do every day
	Do this month
	Do this year

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	


8. My School work

	No
	Column
	Column
	Column
	Column
	Column
	Column
	Column

	
	1
	2
	3
	4
	5
	6
	7

	
	Statement
	What can I do about it?
	What am I going to change?
	Do now
	Do every day
	Do this month
	Do this year

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	


6. Goal Setting :

Developing your own identity – In your teenage years, you go through a period known as adolescence, during which you develop from a child into an adult.  Your body changes and you develop sexually as you pass through puberty.  Your character changes, as you become more independent, with a greater sense of your own identity and your own values and beliefs.  During adolescence, you may start to think about what you hope to achieve.  At first, you may have no firm ideas about what you want to do.  This may only become clear to you over a number of years, and you may change your mind many times before making a decision.  Nevertheless, thinking about what you hope to achieve can be a useful way of developing your sense of identity.

Everyone needs to set goals in life to achieve according to the talents he or she has been given and to have a feeling of success and direction, to contribute to the good and pleasure of others and the community as a whole.

· goals should be realistic i.e. you must be able to achieve them. In setting up goals be reasonable and realistic about your capabilities.

· goals need to be set in different aspects of your life e.g. work, sport, cultural activities etc.

· You need to set 

1. long term goals e.g. your career, your further studies (even if it is difficult to be sure when you are only in Grade 9, you should have some plans or objectives or a plan in mind)

2. medium term goals e.g.  what you hope to achieve within a year

3. short term goals e.g. what I hope to achieve this term

4. immediate goals e.g.  this week and today – obviously these goals alter from day to day and week to week and are related to no. 1 – 3.

· You need to revise your goals regularly and to assess how far you are on the road to achieving them.  Assess how far you got to achieving your goals each week.

The single most important factor underlying every human achievement ever made is motivation.  With it we can move mountains, without it – you need not bother to get out of bed ever again.  The trick to goal setting and staying motivated to achieve those goals is to keep reminding yourself why you are striving to fulfill that goal.  So, keep reminding yourself every day of what the goal is.  If you lose sight of the goal, your chances of success diminish rapidly. Develop a winner’s attitude and set goals with specific objectives. Never lose of the objectives since it is the strength of these objectives that will enable you to get through when the going gets rough.  Expect to achieve your goals and do whatever is necessary to ensure that you achieve them.  Be motivated to achieve your goals.  If you hope to achieve your goals you will need to put in the necessary effort and make some sacrifices.

YOU ARE GOING TO SIT QUIETLY NOW (THEY ARE YOUR GOALS NOT THAT OF YOUR FRIEND) AND MAKE CONCRETE, ACHIEVABLE, MEASURABLE GOALS – RECORD THEM ON THE SHEETS THAT FOLLOW !!!!

Long-Term Goals – 3 to 10 Years Time

1. Career :

2. Marriage :

3. Family :

4. Income :

5. Home / Accommodation :

6. Education Achieved :

7. City in which you wish to live :

8. Other :

 Medium -Term Goals – 6 Months to 3 Years Time

1. Possible Career Direction :

2. Sport :

3. Friendships :

4. Academic Results and Study Methods adopted :

5. Achievements and Successes:

8.  Skills acquired or Hobbies perfected :

9. Other :

Short -Term Goals – 0 - 6 Months 

1. Test and Exam Results:

2. Sports Achievements :

3. Cultural Activities :

4. Social Activities :

5. Friendships :

6. Academic Results and Study Methods adopted :

10. Other :

7.  SKILLS TO WORK ON :   SKILLS THE BUSINESS WORLD WILL REQUIRE

Do you possess the following skills that the career world will call for?  For each, place  

1. A tick if you believe you have this skill   2.  A cross if you think you do not possess this skill    3.   An arrow if you believe you need to work at perfecting this skill

For each, write a sentence on when you DO or DO NOT demonstrate this skill at school 
· Do I get on well with all people? Different races, cultures, religions?

· Do I communicate well and listen to others?

· Can I show my feelings in a constructive and positive manner?

· Can I positively cope with emotions such as stress, fear, anger, change?

· Can I positively and confidently evaluate my own life and those of others?

· Can I recognise my own potential and achieve it?

· Can I set goals for myself and achieve them?

· Can I concentrate and complete tasks successfully and without supervision?

· Can I plan and organise my own life and manage my time effectively?

· Can I think and act pro-actively and creatively?

· Can I handle and solve conflict and problems in a goal orientated manner?

· Can I find and collect information?

· Can I remember, evaluate, analyse and relate information?

· Can I pinpoint important aspects of information, relationships and life without resorting to trivialities and pettiness?

· Can I use technology?  Can I apply mathematical concepts to my daily life?

· Do I display creativity?

· Do I ensure I do not feel threatened by possessions and knowledge of others?

· Can I do my best every day, can I endure and persist, can I forgive and forget?

· Do I like studying?

8.   I am an OBE LEARNER, therefore I ..........

· ensure that if I am absent, my group can continue with group work without me i.e. I send the work to school

· make sure that if I am responsible for some part of a group task or presentation, I do not let the others down by not being ready

· make sure that when I serve as a group leader, I report problems to the teacher

· make sure that I make a contribution to the group I work with and I am never lazy or guilty of hiding behind the work of others

· take personal responsibility for my progress by making my own notes of work covered in class, making sure I understand the work

· hand in work that is neat and proof-read to avoid careless mistakes

· take pride in the work I do

· never copy word for word from a book or the internet instead I use sources to compile my own work and never copy homework from a friend

· never hand in work that is not purely my own

· never discuss my social life or chat to friends when I am expected to be involved in an activity, never distract group from task

· set aside time every day to go over whatever work was covered in class that day regardless of what was set for homework

· hand in work on time, never waste time and use time well

· try not to be critical of my teachers or the work we do

· mark the work of others fairly whether the work is that of my friend or not

· follow instructions carefully and read instructions and notes carefully

· realise the importance of keeping all my work in a safe place  as evidence of my progress and I know that all my worksheets, projects, notes and evaluations sheets are needed to for my portfolio

· understand that the work I do is often done to teach me a skill so even though I may not like the content, I appreciate the point of doing it is to enable me to undertake other tasks

· accept the importance of regular attendance at school

· know that I need to speak up if there are words or instructions or content that I do not understand

· understand that every task matters for my progress to the next grade so I should ensure neatness, completeness and my best possible evidence

· ensure my name is on the work that I do 

· hand in work with evaluation sheets or rubrics if instructed to do so

· take out work for the lesson without having to be told to do it – my diary, stationery, homework, paper to write on, textbook, notes

· am careful not to lose work as it will be needed for my portfolio at the end of the year which decides my progress to the next grade

· treat every task, big or small, as important

· use headings at the top of every page

· use neat paper, not scraps of paper

· make sure that  I keep a diary of work I must do, how I must do it and when I must do it

· never make excuses such as I did not know I was supposed to hand it in, did not know it had to be done that way, did not know it was due, that it needed to be longer or that a group member has it

· bring an absentee note on the day I return to school after being ill and I ensure my parents include my grade and class, my name and surname, the reason why I was absent and a contact telephone number

· am never guilty of slander, defamation of character, unfounded gossip or insults about others

· do not write on school property such as desks and walls

· am always honest and sincere

· am selective in choosing my friends 

· am not guilty of discriminating against others

· avoid elite groupings or gangs which excludes or unduly influences or robs me of my individuality or the access to others to me

· value the education I am receiving and therefore am positive and grateful for what I receive

· accept responsibility for returning circular tear off slips, pedigree forms and documentation on the due date

· do not speak a language when addressing others that some in that group cannot access

· stand aside for my elders as a sign of respect

· do not speak louder than is necessary and do not shout when in a classroom or a corridor

· am aware that I am a lady and need to always behave that way

· never chew gum in school uniform or when at school for a school function

· never make remarks to my classmates when work is announced – if I have a comment or quiery, I direct this to my teacher

· If I have not completed work, I am honest and pro-active about this and I notify the teacher, giving the reason and the solution to those problem (I attempt to bring a letter from my parents to support my excuse)

· Strive to be the best I can be and to do the best that I can do taking pride in everything I do and everything I say

· Care enough about my friends to not distract them in class which will prevent them from gaining the best education possible

· Respect the need to follow the school rules and know the rules

· Apply the policy of empathy (standing in another’s shoes) before judging

· Understand that I am only a grade 9 and that there are things that I still need to learn to understand so I do not know more than the teachers, prefects and others who I should respect

· Take care of my textbooks, always keeping them safe and always making sure they are covered in plastic

HAVE YOU DEMONSTRATED THE FEATURES OF THE CODE OF CONDUCT ABOVE.  

For each, place  

2. A tick if you believe you have DONE THIS FEATURE 2.  A cross if you think you HAVE NOT BEING DOING THIS FEATURE    3.   An arrow if you believe you need to work at THIS FEATURE

Your education has been a failure, No matter how much it has done for your mind

If it has failed to open your heart.       J.W.Russel

That which we obtain too easily, We esteem too lightly.

It is dearness only which Gives everything its value. Heaven knows how to put a proper price on its goods.     Thomas Paine

9.  HOW  TO …. ACHIEVE ACADEMIC SUCCESS

How to do your Projects 

1. Make a start on the day that you get the task.  On getting home, read through the instructions (if a note with instructions is not provided, be sure to copy down everything the teacher says).  Make notes on ideas that come to you, questions you need to ask the teacher about the instructions and queries as to whether you can do this or that.  Put the note and your ideas in a folder and write in your diary when you will be going to interview someone, going to the library to make a start – do this within a week!  Commit to doing some work on the project at least every second day and set aside days when that project will be a priority!!!!  Keep a look out for additional information to add to your ideas file.

2. Check with your teacher on things you were not clear on.  Make sure the due date is clearly indicated in your diary marked on the due date and 1 week before.  Always pretend that the project is due one week (if more than a month was given)  or two days earlier than it is due – by preparing to finish it early you allow yourself time if there is a problem or crisis.

3. Always consult a variety of sources – not just one.  Keep a record of the names of books or web site addresses and attach that at the end as your bibliography.  Never copy word for word from one source – the teacher knows you can copy from a book,  the question is can you take information from different sources, make sense of it, combine ideas from different sources and use your own words and insight to produce a project that is unique and your own.   It is illegal to merely copy from a source as there is a copyright on that material and you cannot use someone’s words and put your name on it!

4. Do not just cut out pictures and text and paste it in.  If you want to add pictures, the value is in writing a suitable caption and explaining the relevance of that caption.  If you just paste text in, it only proves you know how to use pritt.

5. Always work in rough first – jotting down ideas.

6. Before you write it out neatly, check your work using a dictionary and perhaps ask someone else to see if they can find spelling or grammar mistakes.  Use full sentences unless told not to – explain yourself fully, introducing each idea then explaining it giving relevant facts and your understanding and then make conclusions about the facts.  Be detailed.  Don’t assume the teacher knows the obvious so you don’t have to put it down.

7. Have a logical and neat order – use headings and sub-headings, numbering.  Start new sections on a new page.

8. Always make sure that your name and grade appears clearly on your project and that you have it stapled and ready to hand in on or before the due date.  Don’t bring it to school on the due date and make the teacher wait while you quickly finish off something – that creates a bad impression.

9. When you hand in work, you are in fact revealing yourself and that project reveals who and what you are and what your beliefs are.  You should always hand in work that you are proud of and that you know you have worked really hard on.  You should be excited about it and eager to hear the praise you believe you deserve.  If not, you maybe should have put more into it.  You create a lot of stress if you don’t give it a good shot because then you spend all that time worrying about being moaned at.

10. In spite of what you may think, doing tasks on the computer does not mean better marks.  If you are not an excellent typist all those mistakes can cost you marks and sometimes you put less text in when you do a typed project because writing it would mean you could add more.  Either way, you can achieve good marks by proof-reading and neatness.

11. If an evaluation sheet is provided look at the criteria that is provided so that you know what aspects are going to be marked and concentrate on those areas.  

12. If you are unsure at any stage, take your project to school and show your teacher what you have done so far (your rough work and organising file with your sources, ideas and things you have collected) and ask if you are doing it properly.  Too often you don’t because you only start a day or two before the due date and then you complain because you did not know you were doing the wrong thing.

13. Before writing out your final project check that every aspect of the instructions has been fully covered.  Also try to do more than what is expected – add another page, put in extra information – show that you not only did the project you were passionate enough about the poster to do something in addition to the project – an extension of the project.

14. If you are absent when a project is due, try to send it with someone reliable or take it to the teacher on the day you return to school – DO NOT wait until the teacher asks you for it!

15. NEVER ever just not hand in – you need those projects for your portfolio to prove your competence in that learning area, you need that practice in seeing a task through because every day at your job after school will require you to undertake tasks and doing projects prepares you – it makes you able to handle this by giving you the skill of organising and planning.

16. Make sure your paper is full sheets and don’t get the sheets crumpled.  Make sure the pen you use contains enough ink so that you don’t change colours half-way.  Make tippex the exception not the rule.  If using a computer, ensure you save regularly and that the printer has ink or ribbon!

17. Complete your task early and then leave it for a day or two and then read it as if you were the marker.  What would you think of it?  Read it as if you have no knowledge of that subject – does the work explain that subject to you clearly, is the work interesting, have facts been explained, does the work make sense, is it logical, have errors been corrected?

18. Always do your own work.  If the work is not done by you, you are lying when you put your name on it.  Doing your own work is honest, improves your self-confidence, helps you to think for yourself, teaches you to work independently and the success is then yours and no-one else’s!

19. Remember you are wonderful and creative and clever and you can do it!!!!

20. You are never as helpless as you may think and the subject is not as difficult or impossible or stupid as you think!!!!

21. When you get a project or task or test back carefully look at it and see where you gained and lost marks so that you can learn from the experience.  NOTE the teacher’s remarks and if the teacher comments in class on the tasks in general listen carefully so that you can ensure that you can use the tips and advice for the next task no matter what learning area.

How do I research a topic?

Analyse the topic.  Start by reading a general text .  From this, decide what the main headings of your project or essay should be.  Organise your reading.  Write down notes for one topic or heading at a time.  Have separate pieces of paper for each topic. 

Do not only refer to one book or source.  You need to draw from various sources and then put all the different ideas into an order of your own. Use variety because one source is seldom enough.  Skim-read the text before you start making notes, keeping in mind the key question : Is this relevant?  Jot down main ideas only – never copy out large chunks of text. Never copy word for word from a source.  Remember to acknowledge your sources – therefore keep a record of all the books you use, as well as page references, publisher, date of publication, editor or author and exact title.

Step 1 – understand the question

Step 2 – collect the material

· read for a general survey of the topic

· read and make notes of material which is specifically related to the topic

Step 3 – organise the collected material

· organise notes

· formulate a brief answer to the question

· compile a more comprehensive outline

Step 4 – write the assignment

· the introduction

· the body

· the conclusion

Step 5 – compile the footnotes and bibliography

NB FIND YOUR NOTE OF LAST YEAR FROM MRS HARVEY HEADED “LEARNING IMPORTANT PROJECT SKILLS” AND KEEP IT WITH THIS NOTE!!!!!!!!

How to do homework

1. Homework, believe it or not, is given for a reason – there are many reasons – and no matter what the homework, you will benefit not just from doing that homework but also from how it prepares you for other homework as practice makes perfect.  Homework helps you to learn for tests and exams, teaches you to work independently, forces you to think, trains you in how to tackle problems and face challenges, develops your skill of communicating and extends your knowledge.

2. Do your homework in the same place each day.  Do it on the day it is set.  Don’t leave it for the last minute.  Don’t start your homework too late as it just adds pressure as to whether you will finish before you fall asleep exhausted from avoiding your homework all day!  Keep your homework diary up to date and always place it in front of you when you start your homework.  Do your homework on your own but get help if you need to (that does not mean copying, it means asking someone to guide and explain).  

3. When the homework is written work, make sure you check for mistakes and proof-read it. Use a dictionary.  Essays and longer writtten pieces should always be done in rough first and then rewritten once you have made corrections.

4. You can never ever say you have no homework because every day you should

· file any notes you received or made in the correct file

· revise the work covered in class that day making your own notes and summaries

· do the exercises and tasks set out as homework that day for the next day

· do the exercises and tasks set out as homework for a day or two’s time

· work on projects due later

· read through the work that may be covered in class the next day so that you are ready for it

5. Try to improve your homework techniques – plan your work carefully, use rough drafts, arrange your work properly in sections or paragraphs, use headings/underlining/numbers/capitals/brackets when making notes, include diagrams and mind maps and drawings that are clear and accurate, check your spelling and punctuation and calculations, when the teacher marks the work fill in additional information next to your answer and learn from this how you could have done your homework better (write down the important points you missed out), make sure your work is neat, has a title and description of what learning area, what homework it is (this will help you organise your notes better).

How do I write a paragraph?

When you are asked to write a paragraph, start by writing down the topic.  Read through any information that may have been provided for you to draw from to write the paragraph.  Jot down a few points in your own words.  The next step is to think about these points and decide how you feel about the issue – jot down these thoughts.  Now you have several ideas but you must arrange them in logical sequence.  Work on this step until you are satisfied that you have found the best order.  It is important that your first sentence tells the reader what the topic is about.  The other sentences then expand on this first and main idea.  The last sentence should be a summing up of the main idea again.  Write out the paragraph using full sentences.  Don’t assume that anything is too obvious to record – give all the details related to the topic.

A paragraph consists of three main aspects 

1. a general idea established in the first sentence – this general point is directly related to the topic and contains the single central idea in the paragraph

2. several sentences that give factual detail to support this central idea, proving the validity of the argument

3.   a sentence that ends the paragraph by linking the point you made to the overall argument you are presenting

How to prepare for and write tests and exams

1. Make sure your notes and files are organised long before the test.  If there is work you missed, catch up. If you are missing notes, get hold of them – so that when you start studying you have everything you need

2. successful study depends on your attitude

3. Listen carefully when the teacher goes over what will be in the test and make notes of these tips.  Remember that when work is covered in class, teachers often say this will be important for marks so make a mark in the notes “NB” so when you learn you know what to concentrate on.  Hints are often given when the regular talkers don’t pay attention!

4. Before the exam check with the teacher what the content will be – how long, what type of questions, what work must be learnt, examples of questions, and what skills you will need = remember facts, compare and contrast or interpret meaning, use principles and theory to solve problems, predict outcomes or evaluate ides and concepts and methods

5. Be sure to diarise the date of the test or exam, how long and what content.

6. Work out a study programme for the work dividing it into sections – “I am going to study Chap 1 for 30 minutes, break, then Chap 2, break and then the notes and summaries I made.  

7. Change your priorities when exams are upon you – phone calls and your regular soapies are all now of lesser importance – you will have a whole holiday for them!

8. Don’t try to cram new work in at the last minute – you will land up getting confused – last minute studying is for going over what you already know!

9. Get a good night’s sleep so that your mind is sharp and able to think clearly.  You need to be physically and emotionally prepared.  Do not use stimulants – they shut off the door to your brain.

10. Ensure you have the requirements – enough paper and more stationery than what you need.

11. Arrive at the venue early – don’t let negative remarks by friends work you up into a frenzy – don’t be a drama queen “I am so going to fail!!! I don’t know any of it !!!! Did you hear that the work our class did not do is in the paper!!!”.  Stay calm and focus on positive thoughts.

12. Read through the instructions and the paper first – don’t just start as soon as the paper is handed out.  Use a pencil to fill in answers on the question paper you think you may forget then later it is like a gift “Oh look here is an answer filled in for me!”.  Watch the time and if you are nearly finished but there is still lots of time, slow down and visa versa.  If you finish long before, you can be sure you have not written enough, not checked it properly.  Don’t go to sleep – go into checking mode. 

13. Never leave a blank space.  Always always attempt an answer for every single question.  BUT do the easy questions first and then come back to fill in the hard ones because doing the easy ones gives you the confidence to tackle the hard ones.

14. Do not panic if you notice unknown questions.  Use everything you have learnt, heard and read and try to figure out the answer for yourself – if you studied you will know something….

15. What to do if your brain locks and you cannot remember anything : relax, think of the classroom or the book, think of the time when you learnt or heard the answer, think of the circumstances under which you heard it – use your senses, slowly count from 60 to 0 and instruct or order your brain to look for the answer, go on to the other questions and come back to that question – write down the number of the question and let the answer come to you calmly.

16. Spend more time on questions that are for a lot of marks than on a question that is for 1 mark.

17. What do you do if you run out of time?  Relax, rather answer a few questions partially than only 1 question, write a short summary of the main points you would have covered to prove you did know something AND check the time regularly to AVOID running out of time

18. As you work through the paper, mark with on the question paper the ones you answered but were not sure of and then on completing the paper go through the questions looking for the ones you marked and then rethink your answer.  

19. Make sure you have answered the whole questions – sometimes you answer part of it and move on to the next one without reading the tail-end or second part of the question.

20. Answer questions in the order they appear OR at least hand in in that order – you can answer the last question first and then afterwards staple it at the back for example.

21. Make sure your name is on the paper!

22. Write neatly and clearly – leave lines between answers – set it out in such a way that the marker finds it easy to mark and does not have to look around for answers.

23. Don’t write little messages for the teacher on your paper.

24. Check that you have copied the spelling of places and people correctly from the question paper if you use those names in your answers.

25. Read instructions carefully and follow instructions carefully!  

Instructional key words and their meanings :

Account – explain the cause of or give the reason for, give the reasons why

Give an account of – describe, usually in order of sequence

Analyse – describe, examine and criticise in great detail (detailed account that investigates and passes judgement), to examine critically or establish the key factors of, break down into parts and show how the parts are related and why they are important

Assess – weigh up or judge to what extent conditions are fulfilled, give your judgement after you have balanced pints for and against

Comment on – give your opinions on something with reasons, give opinions which can be supported with historical evidence, give substantiated views on something.  This instruction word is often used with a statement or quotation or statement and you are expected to give an opinion about it which can then be validated with historical evidence

Compare – examine the similarities and differences

Contrast – point out the differences

Criticise – give your judgement of something showing its good and bad points supported by facts and reasoning

Criticise – point out defects, pass judgement, show errors (always name the item factually before the further comments), judge the merits of a given topic both positive and negative, give your judgement or reasoned opinion of something showing its good and bad points, strengths and weaknesses.  Your opinion must be supported by facts and reasoning.

Define – the precise meaning of

Describe – give a detailed account, write a detailed account in a well structured logical sequence in which the procedure, event, experience can be clearly visualised

Discuss – detailed writing is required or argue the case for or against, consider a subject from various points of view – present the different sides of an issue, general instruction meaning examine in detail.  This is the most general of all direction words.  It means to examine in as much detail as possible within the time limits provided.

Distinguish – show the differences between

Evaluate – find the value of, determine, assess the value of, to make a judgement on something indicating what is good and bad about it, similar to assess, give your or an opinion on the merit of an idea – its advantages and disadvantages

Examine – to consider carefully

Explain – make clear, tell how with the help of examples, analyse the facts, give reasons for something.  Give an exposition or analysis of acts and then give reasons.

Illustrate – use examples or statistics to make a concept clear

Outline – give the main ideas of a subject without details

Relate – show the similarities and connections between terms, ideas and events showing how one is like another

Review – critically survey a subject, highlighting important issues or points

State – present in a brief and clear way

Summarise – give a brief, condensed version or account of the main ideas or events leading out examples and details

26. Think as you write the paper – plan and think and care and be positive.  A negative attitude shows, rushed work shows and indifference and lack of respect for the instructions shows and you won’t earn the marker’s respect or leniency that way!

27. When you get your paper back , check carefully where you went right and wrong so that you never make the same mistakes.

How to study

1. The secret is to spread the work out in such a way that it is easier to remember and does not build up to unmanageable volumes

2. You must have a study programme of date,  time, what learning area, what work and length of subsequent break

3. Before you begin to study or do homework always check : homework book, homework written down, class notes arranged and neat, bag unpacked, stationery ready, neat desk, enough light and air, correct books, comfortable chair, private and quiet, distractions packed away, priorities set, goals in mind, study timetable, writing paper, clock, week and monthly planning done, positively tuned in, slept enough, hunger pains appeased?

4. Remember to not fool yourself that if you are sitting with the book in front of you, you are studying.  You need to make yourself concentrate.

5. You must banish negative thoughts such as I can’t.  Do not stress as tension shuts the doors of your brain.  You are the master of your brain.  If you really want to store information to remember it, you have to order your brain to do so!  Programme yourself for success – you choose whether you will succeed in your studying or not and you cannot blame others or external circumstances!

6. Try unusual learning methods – teach the work to the mirror, use the melody of your favourite song and replace it with words you want to remember

7. Always learn with a watch at hand – during the term you should already determine how much time you should spend on certain learning areas or on certain questions or sections so that you can budget your time for it

8. Try different methods of studying – ask others how they study and practice studying!  There is the SQ3R method, the use of mind maps.  The library has valuable books on study methods – read them!

9. SQ3R Method :

SURVEY – skim read all the work, get a survey or general idea, set up a framework of the main ideas and headings for yourself – use that to :

QUESTIONS – ask yourself the following questions and read the section to obtain the answers to your questions

· What do you already know about the subject?

· What do you have to know about the subject?

· What do you want to know about the subject?

· Ask who, what, where, when, why, how?

· What type of questions will be asked in tests and exams?

REREAD – read critically and with full attention

· read so that you understand what the subject is about

· use markers or underline important facts and keywords

· list all your keywords

· marks sections with NB, ticks and crosses, stars, DEF (for definition)

· look up difficult words in a dictionary

RECALL – look at the main headings and the framework you drew up and the keywords you chose, close your book and see what you can remember by looking at your keywords, read the section again to ensure that you remembered all important information, mark the information you could not remember and repeat it

REVISE – revise the work by looking at the keywords you wrote down AGAIN, try to repeat the facts and then READ the important sections again

10. Memory is your ability to observe information by means of your senses, to process this information and then store it in such a way that you can recall, relate and use it again.  Your memory needs repetition of the content ie going over the work often (how do you think it is your brain knows all the words of your favourite songs!?) – they say 6 to 10 times in different ways within 72 hours.  Your brain does not learn in full sentences – it remembers by means of images and by using all your senses (try reading the work to yourself, so your brain hears and sees it) so mind-maps and key words are essential. 

11. Successful study depends on your ability to organise 

· your room must be tidy and arranged in such a way that there is a separate study area for studying in silence

· your desk should be placed in such a way that you do not get distracted, there must be enough light and no draughts on your shoulder or neck

· your desk must not be packet full of other things which can distract you

· your chair must be comfortable – avoid the bed and the couch in front of the television

· have your study programme on your desk

12. To remember more easily try drawing pictures of the work – see the detail of the content, use the information to build stories around the content – make yourself part of the action – be creative and imaginative. Then concentrate on the picture you have drawn and the stories you created to make sure that you know the facts.

13. Use mnemonics, flashcards, posters for your bedroom

14. Your brain works faster than a computer and the speed of light – more than 300 000 km per second!

15. Mind-mapping is an essential study tool – use bright colours, stick figures and simple diagrams to make a visual “map” of the work you are studying – making these mind maps focuses your attention as you read so that you keep concentrating and form a vital revision tool 

What is a mind map ;

· one central word or subject, idea or theme that the section is about

· main ideas relevant to central them drawn from there

· further ideas from the main ideas

What to do :

· use the page horizontally, stick pages together if you run out of space

· write the main idea in the centre and branch outward from there

· make your main idea clear and in colour and as lively as possible

· join sub-themes and sub-divisions to your main idea

· use different images, arrows, signs and colours

· use signs, colours and words that stand out

· make the lines from your main idea thicker than the lines to the subdivisions

· leave space so that more and more ideas can be added

· use shades of colour to join ideas to each other

· asterisks, exclamation marks, questions marks, brackets and many other signs can be used to indicate meaning and associations

When you are studying your memory can concentrate, understand and remember well for between 20 and 45 minutes at a time.  Then it needs a break.  If you carry on for longer than this without one, your memory starts to break down.  If you study for hours non-stop, you will remember only a fraction of what you have been trying to learn and you will have wasted valuable revision time.  

What do you think happens to your brain straight after you have finished learning something?  No, your brain actually increases its power and carries on remembering.  For a short time after your studying, the brain integrates the information, making a more complete picture – only then does memory decline.  As much as 80% of what you have learnt can be forgotten in a day.  However, if you catch the top of the wave of your memory, and briefly review (look back over) what you have been revising, the memory is stamped in more strongly.  To maximise your brain’s power to remember, review your work after you learn it and then again at the end of the week and then at the end of the month and then a week before exams. IDEALLY, WORK SHOULD BE REVIEWED REGARDLESS OF FORM IT IS IN – IMMEDIATELY, AFTER  A DAY, AFTER A WEEK, AFTER A MONTH, AFTER THREE MONTHS, AFTER SIX MONTHS.  Research into the workings of the brain has shown that memory after review altered according to a specific time curve – thus, for maximum recall ability you should plan to review your maps specific set intervals.  By doing this, you can refine or correct certain areas, fill in any blanks, and reinforce particularly important associations.  Your brain will remember if it has an image (a picture or a symbol), has that image fixed and can link that image to something else.

Remember there is huge difference between knowing the subject matter and understanding it – you will need to be aware of this difference in order to pass exams consistently.

How to release or recall information – 

summarising, ways of reading, storming, mind maps and trigger charting

The Mind Map

· also sometimes called brainstorming or trigger charting or non-linear learning or spidergram.

Do you like taking notes?  More importantly, do you like having to go back over them and learning them?  Most students do not!  And how do you make notes?  Most people use linear notes and black or blue pen!  Boring!  And what does your brain do when it is bored?  Turns off, tunes out and goes to sleep.  Add a dash of colour, rhythm, imagination, creativity and the whole note making process becomes more fun, uses more of our brain’s abilities and improves your recall and understanding.  A Mind Map mirrors the way your brain works. The brain does not naturally work in long straight lines of sequential logic.  What it really consists of is a giant network of millions of branches and nodes, across which associations are made.  The storage and pattern-generating capacity of this bio-network is almost unlimited.  The strength and accessibility of these associations is influenced by what sensations are experienced at the time of the input. (Think of it like this – your senses remember the song playing the day the boyfriend dumped you!).   Sensations include colour, shape, texture, brightness, emotional response, smell.  These senses boost the number of associations the brain makes with any particular idea or information.  So, it makes sense to bombard your brain with such sensations a the time of learning!  Further, presenting the material in the form of a network of associations is the most effective and efficient way of learning and retaining new information.  Mind maps can be used for note taking from books or in class for reviewing or to make notes while the teacher explains.  There is no value in photocopying a friend’s notes and summaries – the important thing is that you made the notes understanding the work as you worked out your way to memorise the work!  

Start in the middle of the page with the page turned sideways.  This gives your brain the maximum room for its thoughts.  Always start with a picture or symbol.  Why?  Because a picture is worth a thousand words to your brain.   And try to use at least three colours.  Colour helps your memory.   Let your thoughts flow – write or draw ideas on coloured branching lines connected to your central image.  These key symbols and words are the headings for your topic.   Add facts and ideas by drawing more, smaller branches on the appropriate main branches. just like a tree.   To link ideas and thoughts on different branches, use arrows, colours, underlining and boxes.  To read the mind map, start in the centre (the focus of your topic), the words or images attached to the centre are like chapter headings – read them next.  Always read out from the centre in every direction (on the left, you read from right to left instead of the usual left to right).  Number your main branches in the order in which you want to use them.   Mind maps are a versatile tool.

General Rules for YOUng People

1. Learn to give compliments

2. Know your manners and under which circumstances what behaviour is acceptable or unacceptable.

3. The kind of person you are is more important than the kind of clothes you wear.

4. Don’t always think you know everything.  Only fools are not willing to learn anymore.

5. Arrive punctually and leave on time.  Don’t overstay your welcome.

6. Make sure that people would like to invite you over again.

7. Consider other people’s feelings and circumstances.

8. Don’t gossip.

9. Learn from mistakes.  Get up stronger than where you were when you fell down.

10. You received two hands at the end of your arms.  Use them to help!

11. A hundred years from now it won’t matter how you looked, but how you lived.

BEFORE THE EXAMS

· GET THE RIGHT ATTITUDE, GET ORGANISED, MAKE SURE ALL TASKS ARE HANDED IN (YOU NEED THEM MARKED FOR A GOOD CLASS MARK!), ORGANISE YOUR ROOM, PRIORITISE YOUR STUDIES, SORT OUT YOUR NOTES, DRAW UP A STUDY PROGRAMME, SET YOUR GOALS AND DON’T LOSE SIGHT OF THEM, BUY THE CORRECT STATIONERY AND READ THESE NOTES AND THE STAPLED PILE OF NOTES FROM TERM 2 GUIDANCE ON STUDYING.

AFTER THE EXAMS

· LEARN FROM THE EXPERIENCE OF THESE EXAMS FOR NEXT YEAR ~ ALWAYS START PREPARING FOR EXAMS 8 WEEKS BEFORE THEM, IT IS NEVER TOO LATE BUT AVOID LEAVING IT TO THE LAST MINUTE, LISTEN IN CLASS EVERY DAY AND DO HOMEWORK AND REVISION DAILY TO MAKE EXAMS LESS STRESSFUL AND LESS DEMANDING, LEARN FROM THE MISTAKES YOU MADE IN HOW YOU WROTE YOUR EXAMS AND HOW YOU PREPARED FOR YOUR EXAMS, START TAKING NOTES IN CLASS OF WHAT THE TEACHER SAYS, PRACTICE USING STUDY METHODS AND MIND-MAPS, START THINKING ABOUT CAREER OPTIONS BECAUSE YOU HAVE TO MAKE SUBJECT CHOICES SOON, SPEAK TO YOUR PARENTS ABOUT YOUR SUBJECT CHOICES, EVALUATE YOUR PROGRESS THIS TERM

Don’t compare your marks to others, but compare it to your previous marks and the goals you set for yourself.  Praise yourself or commit to ways to improve.  It is not about the marks – it is about being the best that you can be and about developing skills for life!

NO 9 CONTINUED :  HOW  TO …. ACHIEVE ACADEMIC SUCCESS  : True or False

Identify whether each of the following statements is true or false having read the how to notes.  The answers are in the notes – look them up.

1. Projects should always be done the day before the due date as the work is still fresh then when you hand in.

2.  Before starting homework, make sure you have everything you need on your desk.

3.  Mind maps use headings and sub-headings and work from the top of a page to the bottom using a black pen.

4.  In tests, exams and tasks ; spend more time on questions that are for a lot of marks than the ones for less marks, example 1 mark questions.

5. Account as an instructional key work means describe to show examples and point differences and defects.

6. If you don’t know an answer, leave a blank space.

7. A paragraph consists of 3 aspects – a general idea, factual detail sentences and a summing up sentence.

8. Soap operas are important during exam time.

9. You should indicate a due date in your diary and one week before.

10. When doing research on a topic start by analyzing the topic.

11. There are days when you have no homework.

12. The SQ3R method is a study method.

13. When you are studying, use 20 to 45 minutes as a slot and then have a brief break.

14. As much as 80% of what you have learnt can be forgotten in a day.

15. You should learn from your mistakes.

10.  REVISING THE CONTENT OF NUMBER 9

MAKE A LIST OF 10 TIPS YOU HAVE READ ABOUT IN SECTION 9 THAT YOU PLAN TO IMPLEMENT WITH IMMEDIATE EFFECT :

11.  Is it time for order?
How and Where do You Study and Work?
Answer yes or no to each of the following questions by ticking in the correct column :














  YES        NO

	1.  Do you have a quiet place in which to study
	
	

	2.  Is the lighting adequate?
	
	

	3.  Have you satisfactory ventilation?
	
	

	4.  Are you free from noise while studying?
	
	

	5.  Does your family know they may not distract or interrupt you while studying?
	
	

	6.  If you need music while studying is it turned down and are you sure it does not distract?
	
	

	7.  Do you always sit a desk while studying?
	
	

	8.  Are you comfortable enough and yet not too comfortable at your desk that you fall asleep?
	
	

	9.  When studying do you always have a pen or pencil in your hand and easy access to blank paper?
	
	

	10. Do you take a 5 minute break from studying and working about every 45 minutes?
	
	

	11.  Are half-hour breaks taken after a 2 hour intense studying session?
	
	

	12.  Do you ensure that you change to different types of work or different learning areas or different topics every 2 hours or so?
	
	

	13.  Has it become a habit to study and work at the same time of the day everyday?
	
	

	14.  Do you ensure that you stop studying before you get too tired?
	
	

	15.  Do you have easy access to your pens, rulers, calculator, files, punch, stapler on your desk?
	
	

	16.  Do you ensure that you never study while lying down on the floor or your bed?
	
	

	17.  Do you limit yourself socially to one or two nights out or having friends over a week?
	
	

	18.  Have you tried to get your parents interested in your studies and how you are doing?
	
	

	19.  Are you satisfied with the way in which you prepared yourself academically in the past?
	
	

	20.  Have you reached the stage where you are prepared to make the necessary changes to ensure that from now on you will study and work effectively?
	
	

	21.  Do you make an effort to enjoy your school work and studies?
	
	

	22.  Do you study everyday? (not just homework for the next day!)
	
	

	23.  Do you make sufficient opportunity for revision of material that you have previously worked through?
	
	

	24.  Do you work according to a fixed pattern or pre-determined plan?
	
	

	25.  Do you make notes while studying?
	
	

	26.  Do you make summaries while studying?
	
	


WHAT I HAVE LEARNT ABOUT HOW I CAN IMPROVE HOW AND WHERE I STUDY :

Where do you study?

Examine the picture below :


1. List the good and bad points about the suitability of the room as a place for studying.

2. List four most important points about a place which makes it a good place to study.  Put them in order of importance.

3. Talk to others about the place where you do most of your studying.  How does it compare with your idea of the ideal place to study?

4. Read Yvette’s story : 

My problem is trying to find somewhere to work.  If I try to work in the sitting-room, I cannot concentrate because the television is always on and my mom keeps interrupting and asking to do this or do that.  The kitchen is too small and I can’t work in my bedroom because I share it with my sister.  She is much younger than me and always wants to play and she goes to bed early.  Besides, the room is always such a mess.  I find it hard to work at home in the evenings.  I am the oldest of five children!  I am keen to do my homework because I want to go to university when I am older!

4.1.
Discuss Yvette’s problem.  

4.2. Here are some possible solutions.  What do you think Yvette should do?   __________________________________________________________

· She should do her homework at a friend’s house.

· She should stay on after school and do her homework at school.

· She could go into town after school to the library and do her homework there.

· She could get up early and do her homework in the morning.

· She could arrange to have the bedroom to herself in the early evening and do her homework then.

4.3. Have you any other suggestions?

12.  Are you organized for the year?

ARE YOU : 











  YES        NO

	1.  studying and working in a suitable place at home?
	
	

	2.  using your time properly?
	
	

	3.  making use of an effective filing system for your notes?
	
	

	4.  keeping fit and healthy?
	
	

	5.  eating nutritious food, avoiding junk food and having a good breakfast daily?
	
	

	6.  attending all your classes every day and paying attention?
	
	

	7.  attending to homework daily?
	
	

	8.  making use of your teachers to assist you?
	
	

	9.  asking questions when you do not understand?
	
	

	10. using a dictionary to look up new words?
	
	

	11. a regular reader and keeping abreast of current affairs?
	
	

	12. summarizing your work every week?
	
	

	13.  prepared to make sacrifices to cope with the volume of work?
	
	

	14.  testing and evaluating your progress regularly?
	
	

	15.  striving to reach your full potential?
	
	

	16.  able to write in proper English avoiding SMS style?
	
	

	17.  learning from the spelling mistakes and other mistakes you make?
	
	

	18.  when you make mistakes are they new ones (some people keep repeating the same ones)
	
	

	20.  listening and reading effectively?
	
	

	21.  following instructions given to?
	
	

	22.  making “to do” lists and check lists?
	
	

	23.  prepared to revise regularly?
	
	

	24.  working consistently?
	
	

	25.  building up your self-confidence and self-esteem?
	
	

	26.  developing life skills and equipping / empowering yourself for life?
	
	

	27.  leading a balanced life?
	
	

	28.  understanding fully as you go along?
	
	

	29.  avoiding procastination and practicing time management?
	
	

	30.  respectful of your teachers, willing to accept their authority and determined to co-operate with them?
	
	

	31.  familiar with the rules of the school?
	
	


WHAT I HAVE LEARNT ABOUT HOW I CAN BE ORGANISED FOR THIS YEAR:

13.   Assessing your Work Ethic

Choose a piece of homework you can remember doing last year.  Use this self-assessment to determine how successfully you think you did it and to set yourself targets for improvement :

	CONTENT
	
	

	Did you plan your work carefully and do a rough draft first?
	
	

	Did you arrange your work properly in sections or paragraphs?
	
	

	Did you make use of :sub-headings, underlining, numbering, capitals, brackets.  

If not, could you have improved your work by doing so?
	
	

	Did you include any diagrams or drawings?  If so, how accurate and clear were they?

Would it have helped to include any other diagrams or drawings?
	
	

	Did you proofread your work before you handed it in to check the spelling and punctuation?
	
	

	Did you go over your work when it was handed back in order to correct any mistakes?

Did you write in any important points which you had missed out?
	
	

	PRESENTATION
	
	

	Is your work neat?
	
	

	Did you rule off after each section?
	
	

	Was your name and the subject clearly indicated?
	
	

	Were any crossings-out done neatly and changes made in pen?
	
	

	Is your handwriting neat?

Would it help to improve your work if you improved your handwriting?
	
	

	Did you explain fully and clearly without leaving out questions?
	
	


TARGETS FOR IMPROVEMENT :

Ways in which I plan to improve the content of my work :

Ways in which I plan to improve the presentation of my work :

KEEPING YOUR WORK IN ORDER :

Do you spend time daily sorting out your bag and putting the notes form the day in the correct file or place?

Do you always put the work in the correct place?

Do you regularly spend time sorting out your files and putting papers in order?

Do you put the date, your name, the learning area and a description of what the note is about on each piece of work?

Do you number your pages?

Do You keep an index so that you can easily find the information you want when it is needed?

Do you use paper clips or staples to keep all the notes on one topic together?

Do you make sure you put all work for your portfolio in the portfolio safely so as not to lose it?

Is your name in each of your textbooks?

Do you keep your textbooks neat and covered in plastic?

STYLE OF WRITING

The grade 9’s were asked to write an essay for Arts and Culture on how song lyrics can uplift you.  It was due on 1 April and Simnikiwe handed in on 5 April.  Correct the errors in this extract from Simnikiwe’s work :

Correct the errors

Name : Simmie

Learning Area : A & C

This is about songs.  Songs are good.  Make you think.   Whjat do you think?  Whats the answer?

Well, like I dig song words.  Sometimes you feel realy down but then the simple lines from a song can lift your spirits, making you realize you can get the stuff you really want and u decide you gonna do it.  Like if you want more guts then songs can fill the gap.  And feel good.  Like music.  Its funny how so many people can diss you.  You tell your parents or friends that you gonna be a bestselling authour & they say yeah right.  Everyone’s drumming into your head that nothings perfect + youve gotta be realistic about life.  But everyones reality is differnt and you have the power to see things from another angle.  Anastacia wrote a song about this that says all we ever need freedom lies beneath  etc and I like that song.  Song words have been known to powerful agents in shifting attitudes and leading to positive, creative experiences.  Music is one of the most powerful forces in the world and the aesthetic force of music should not be underestimated or devalued.  Research has shown by means of empirical and scientific studies that positive, uplifting lyrics contribute to spiritual well-being, obliterate depression and alleviate pain and suffering.  

There are other songs too but maybe Ill tell you another day.  So thats all then.

Evaluation

Look at the rubric that Simnikiwe was told to consult.  Which aspects did she fail to consider when she was planning her project?  Mark her project!

ARTS AND CULTURE PROJECT : SONG LYRICS

Name : __________________

Mark : ______

Punctuality




0
4
8
12

Own words, not copied


0
4
8
12

Hand-written




0
4
8
12

Neatness




0
4
8
12

Full sentences used



0
4
8
12

Analysis and Synthesis


0
4
8
12

Research skills



0
4
8
12

PLAGIARISM

The original texts that Simnikiwe consulted read as follows.  She copied and pasted into a word document and then printed.  Help her to paraphrase these sentences so that they can become her own words and to prevent her from getting labeled as a thief of words, dishonest and prevent from going to jail in later years for fraud.

Song words have been known to be powerful agents in shifting attitudes and leading to positive, creative experiences.  Music is one of the most powerful forces in the world and the aesthetic force of music should not be underestimated or devalued.  Research has shown by means of empirical and scientific studies that positive, uplifting lyrics contribute to spiritual well-being, obliterate depression and alleviate pain and suffering.

Lyrics better than Oprey’s Advice by I.M.A. Survivor  published in 2004

Common errors to avoid

Avoid exclamation marks

Avoid abbreviation

Never use @   & etc   nb  gonna

Avoid SMS style

A paragraph is never one sentence

Don’t write “I think”, write in the third person “This shows that…”

Answer fully, defining concepts in the question before giving an answer

Capital letter for proper nouns

Can you think of any more common errors?

14. PLANNING YOUR TIME EXERCISE

Dumisa’s story

It was Wednesday evening.  Dumisa was fed up.  She had three lots of homework to do.  She had just tipped her books out onto the table and found that she had left her MLMMS book at school, when her friend Abongile came round.  She said she was going to shop and to hang out a friend.  When Dumisa said she had too much homework to do, Abongile laughed at her.  So Dumisa agreed to go but only for half an hour.  It was such fun that Dumisa forgot about the time.  It was 5pm before she got home.  Everyone else had just eaten and Dumisa got moaned at for leaving her books spread all over the table.  She quickly made a samdwich and read a sms and replied.  Then her dad came in and told her to get up and move her bike because she left it lying in the driveway and he wanted to put the car away.  When she got back to the living room, she found that her sister had turned the TV on to watch Isidingo.  She tried to make a start on her LLC essay, but she could not concentrate properly so she gave up and watched it herself.  Her sister wanted to watch the next programme too which was Dumisa’s favourite programme, Survivor.  So Dumisa watched it too.  It was now 8.30 and Dumisa realized she better go to Vuyolwethu’s house to borrow her MLMMS textbook.  But Vuyolwethu was at drama rehearsals and Sipho, Vuyolwethu’s brother, said she would be back by 9pm.  So Dumisa waited but it was 9.15 before she arrived.  When Dumisa got home, she dashed off the rest of the essay and was just starting MLMMS when her dad said it was late and she must go to bed.  Dumisa protested that she had not finished her homework.   But her dad would not listen.  Dumisa stomped off upstairs.  She would have to do her MLMMS during break.  But what about her NS which was for first period?  There was no way she could do it in the morning.  She already had demerits!  It was not her fault she could not get her homework done!  She had tried her best, hadn’t she?

1. Why did Dumisa not get her homework done? ___________________________________________________________________________

___________________________________________________________________________

2. Was it entirely her own fault?

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

3. What mistakes did she make that she could have avoided?

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

4. What advice would you give Dumisa to help her to plan her time and to get her homework done in future?

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

5. Describe a time when like Dumisa you failed to get your homework done on time.

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

Faren’s story

Faren lives quite far from school so she does not get home from school until 5pm.  She has to be in bed by 9pm.  Study the lists of things she wants to do on this particular evening.  Can she fit them all in?  Work with a partner and plan her evening for her :

· She has to read two chapters of the novel her English class is reading

· She wants to see Bewitched

· She wants to play her new Beyonce CD

· She wants to have something to eat

· It is her turn to do the washing up of the dishes

· She wants to wash her hair

· She has to make some HSS notes and prepare for a HSS test

· She is hoping her friend Tinita will come round, and if she does she wants to have time for a chat with her

FAREN’S EVENING PLAN : 

15. Managing your Time Exercise

See how organized you are by filling in the following questionnaire honestly.  .  If no answer seemed to fit you, go for the one that comes closest.

1. You are given R120 to spend on clothes.  Do you 

A. Decide on jeans or tackies before you go, then come home with a new pair of sunglasses because you could not resist them?

B. Decide before you leave home that you are going to buy either jeans or tackies and stick to that decision.

C. Wait and see what you see

2. Do you think keeping a diary is

A. strictly for grown-ups

B. a better idea than the notes you write on your hand

C. essential

3. It is your job to do the washing up on Saturdays and Sundays.  Do you

A. do it as soon as you have finished eating

B. have to be nagged and threatened with starvation to do before lunchtime

C. leave it for an hour or so while you get your energy together

4. When do you start thinking about buying presents for Christmas, Diwali etc?

A. you start making a list weeks ahead of what you will give and to whom

B. you do nothing until your parents start nagging you and pushing you

C. What presents?

5. Is you pocket money / odd job money

A. usually already owed to someone by the time you get it

B. mostly or partly saved – you like to have something tucked away for a rainy day

C. a constant struggle but you usually do manage to make ends meet

6. You are given a major chunk of homework mid-week for a learning area you hate and you have been given a week to do it.  Do you

A. leave it until the last possible moment or later

B. ignore it for a day or two but then get it done in good time

C. do it straight away to get it over with

7. You have so much you want to do this weekend you don’t know where to start.  Do you

A. sit down and make a list and decide what is most important

B. muddle through and get most of it done

C. spend so much time worrying about how to fit it all in that you don’t get it all done

8. Do you know when you last had an important dentist appointment

A. yes, exactly

B. yes, approximately

C. no!

9. When it is someone in the family’s birthday do you

A. rely on your parents to remind you about it

B. sometimes forget completely and have to send a late card and present

C. always remember because you have it written down in a diary or birthday book

10. How often do you tidy your bedroom?

A. regularly, say once a week

B. never, rarely, or only under threat – You don’t believe in it

C. when it needs it

Add up the points for your answers from this chart

	
	a
	b
	c
	
	a
	b
	c
	
	a
	b
	c

	Question 1
	1
	2
	0
	Question 5
	0
	1
	2
	Question 9
	1
	0
	2

	Question 2
	0
	1
	2
	Question 6
	0
	1
	2
	Question 10
	2
	0
	1

	Question 3
	2
	0
	1
	Question 7
	2
	1
	0
	
	
	
	

	Question 4
	2
	1
	0
	Question 8
	2
	1
	0
	TOTAL : _________
	
	
	


What your score may mean :

14-20  

You are extremely organized.  You use your time well.  You plan out your life so nothing catches you on unawares.  You get chores and homework out of the way quickly so you can enjoy your free time without having them hanging over your head.  You don’t waste precious leisure time on having to do silly things like going back to the shop because you forgot what you were supposed to get the first time.  You don’t waste your parents investment in your schooling because you avoid getting into trouble and don’t waste your time in detention.  Just make sure you don’t allow yourself to get too stressed if things don’t always go according to plan!  Falling behind your schedule does not make you a failure, only human.

7-13

You are doing fine.  You don’t let your life get bogged down in a muddle.  You know when a bit of planning will pay off.  But you do not let lists and timetables rule you.  You know they are useful tools and you could consider using planning more in your day-to-day life.

0-6

Either you do not think being organized is terribly important or you have not yet learned the knack.  If you are happy muddling on, it’s a free country but you are probably causing a lot of stress and anxiety for yourself, your teachers and your parents.  If you want to turn over a new leaf and change your ways, re-read the questions and think about the answers that were awarded the most points in the chart above – this will give you some ideas to work on.

16.  HOW GOOD ARE YOUR HOMEWORK HABITS?

Do this self-assessment quiz to check on your homework habits.

1. Where do you do your homework?

A. I usually do my homework in the same place.

B. I do my homework in lots of different places.

C. I do my homework on the bus or at school in the passage before start of day bell

2. When do you do your homework?

A. If possible,  I do my homework at the time each day.

B. I do my homework at different times, when I feel like it.

C. I often spend less than the school expects

3. How long do you spend on your homework?

A. I usually spend more time that the school expects

B. I usually spend the amount of time the school expects

C. I often spend less time that the school expects

4. Do you always know what homework to do?

A. I usually know what homework I’ve got

B. I often have to ask my friends what homework I’ve got

C. I usually forget what the homework is

5. When you sit down to do your homework, have you always got the books and equipment and files and stationery you need?

A. I usually have all the books and equipment I need

B. I sometimes spend a lot of time trying to find the things I need

C. I often can’t do the homework because I’ve not got everything I need

6. How well do you keep your homework diary?

A. I keep my homework diary up to date

B. I fill in my homework diary when I remember but I sometimes forget

C. I only fill in my homework diary if the teacher makes the class fill it in

7. What do you do when you get stuck with your homework?

A. I ask someone for help -  friend or parent

B. I try to puzzle it out by myself

C. I give up and leave it 

8. If you have an important piece of written homework, what do you do?

A. I always produce a rough draft

B. I sometimes do a rough draft

C. I don’t bother with a draft.  I just write it straight off.

9. When you have finished a piece of written homework, what do you do?

A. I always proofread it for spelling and punctuation errors

B. I sometimes proofread it to check for errors

C. I don’t bother to check it  unless someone reminds me

10. When you get marked work back from the teacher, what do you do?

A. I always read the comments and try to understand any mistakes I made

B. I read the comments and look at the mark and then put it away

C. I look at the mark and forget about it

Using a different colour pen to the one you answered with, go back and mark off which answers would be the perfect answers.

What HOMEWORK?   Exercise
Why is homework important?  

Complete this sentence on your own : Homework is important because ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Compare your sentence with other people around you and make a list of reasons why homework is important. 

Think of 5 examples of homework, projects, exercises you had to do last year.   List them and think about the reasons why each one was set.  

Think of the following situations :

Ra-eesa tries to persuade Aneta not to bother about homework and to go out instead.

What is the problem? __________________________________________________________

Sasha’s parents ask, “Haven’t you got any homework”.  Sasha says she did it at school.  The next day 

Sasha’s parents ask, “Haven’t you got any homework”.  Sasha says none was given.

What is the problem: _____________________________________________________________

Mrs Harvey asks Caryn, “Where is your homework.”

What is the problem? _________________________________________________________

Read about the problems each of these children is facing.  

ON YOUR OWN … Write down what you do in each situation if you had that problem.  

IN YOUR GROUP …Decide what advice you would offer each person.

My dad keeps on and on at me.  What homework have you got tonight?  If I say I haven’t got any, he makes me learn something then tests me on it.  Or else he looks at what I have been doing, finds fault with it and makes me do it again.  This whole homework business is really getting me down.

Gikma

I never seem to be able to find the time to fit my homework in.  There is always something that needs doing at home or something else on, like hockey or debating.  Or there is a programme on television that I want to watch.   Or my friends come around and ask me out.  I end up doing it in a rush at the last minute.

Chandre





My problem is that I fond some of the homework we get very hard and it takes me a long time.  Sometimes my mom helps me but my friend says that is cheating.  But I ‘d never get it done without the help from my mom.

Zanele

Talk about how you tackle your homework :

· Where do you do your homework?

· Do you always do it in the same place?

· How easy is it for you to find somewhere where you can concentrate and not be interrupted?

· When do you do your homework?

· Do you do it the same time each day?

· Do you always do it on the day that it is set?

· Do you always do it at the last minute?

· How long do you spend on your homework?

· Do you think that you spend more or less than you should on your homework or about the right amount of time?

· How easy do you find it to get started on your homework?

· Do you always know what to do?

· Do you keep your homework diary up to date?

· Do you always do your homework on your own?

· Is it cheating to get help from a parent or a friend?

· When you are doing a piece of written work, do you make a plan or do a rough draft?

· Do you check your work through before you hand it in?

Draw up a list of good homework habits and bad homework habits.

GOOD HOMEWORK HABITS



BAD HOMEWORK HABITS

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Why do you get homework?

· To finish off work that you started to do in class

· To help you to learn to work on your own

· To teach you how to plan and organize your work

· To practice the skills you have learned in class

· To do background work to prepare for what you will do next in class

· To enable to teacher to check that you have understood what you did in class

· To help you to improve your problem-solving skills

· To help you to develop your skills at communicating what you have learned

· To enable you to extend your knowledge by learning facts for tests and examinations

· To teach you how to research information from books and other sources

17.  DEAR AGONY AUNT

HOMEWORK AND SCHOOL PROBLEMS : Case Studies / Scenarios

For each of the following situations or case studies or scenarios there are some problems in the story.  Using your problem solving skills and all the information you have received in the introduction to grade 9 programme, identify the problems and the solutions.  Try to think creatively and out of the box to really unpack the issues at stake.

1. Chantel is late for school each day but says, “I can’t help that my transport drops me off late.”  Chantel’s neighbour in her area gets to school on time though.   Chantel is very cross with one of her teachers because she never explains what is for homework and so Chantel feels she is being denied an education.  Sipho says the teacher does give the homework and cannot understand why Chantel does not know this.

2. Sesethu is getting excellent marks and enjoys using her mind to learn new things.  But a lot of the time she sits in class and feels time is being wasted while the teacher fills in demerits for the girls who do not do their homework.  She is angry that the teacher gives so many demerits and spends so much time checking homework.

3. The teacher gave homework to the class on Chapter 5.  The class was given time in class to do some of the homework but it was Miss Riebeek that night so the class spent some time chatting about that.  The next day only 3 of 20 girls did the homework.  The teacher wanted to teach Chapter 6 and when she heard so many did not do the work, she screamed at the class and walked out.

4. Nolusindiso knew about the research project since February.  It is due tomorrow, the 1st of April, but she cannot hand it in because it is all on her computer and yesterday her computer stopped working.  She decides to be absent on the due date.

5. The Grade 9’s of 2006 are outraged.  The teachers are unfair and give too much homework.  There is absolutely no way that a teenager can be expected to do so much and it all piles up.  The teachers are unreasonable and the learners spend lesson 1 and 2 discussing what to do about it.  

6. Andisiwe has a boyfriend who is at varsity.  He thinks it is silly of Andisiwe to want to attend boring school functions like carols and poetry evenings because these functions are uncool.  He tells her she must not go as he wants to spend time with her AND NOT WASTE HER TIME ON HOMEWORK.

7. Caroline goes home at 1.50 every day and watches television, chats on her cell phone, loves shopping and reading teenager mags.  She has a great CD collection and knows all the latest Hollywood gossip.  

8. Tasneem does not like attending school on Monday and Friday as going to school on these days ruins her weekend.  She cannot understand why the teachers do not like it when she approaches them before the exams to ask for the notes handed out on Mondays and Fridays.  Not many people are absent on these days so there is no reason why the teachers cannot keep notes for her and she is always polite when she asks.  Besides, she pays school fees to get the notes!

9. Cindy is constantly being picked on by one of the teachers and everyone agrees it is completely and utterly unfair.  The teacher is always moaning at Cindy for not doing her work and giving her a hard time.  It is bad enough that Cindy’s boyfriend dumped her and that she broke her nail, but to have this particular teacher on her case the whole time is completely too much.  Cindy is convinced it is racism because she is a different colour to the teacher and the teacher treats the girls whose nails have not broken today and who do their homework completely differently and it is clearly because they are the same colour as the teacher.

10. The teacher told the learners to hand the project in today with the evaluation sheet on the front.  Unathi arrives in class and tells the teacher to wait while she staples it – the rest of the class waits too- while she quickly searches her bag and then takes a more detailed look and then gets a stapler from her friend and staples from another friend and then hands in without her name on it and without the evaluation sheet.  The teacher takes marks off.  This is outrageous!

11. The teacher gives  Lusanda 0 out of 50 for a project because she forgot it at home.  The project turns out to be 25% of the year mark.  Stacey is unhappy because she did not know that the project would affect her passing the subject or not!

12. The teacher asks questions about the work covered yesterday but the class is so tired and cannot concentrate on her.  There is yawning and looking up the ceiling.  Some are sniggering because Siblable is the only one trying to answer the questions the teacher is asking.

13. Nadine has never liked school.  It is boring and dull and she wishes she had a school remote so she could change channels when the teachers carry on and on.  She likes to joke around and chat to her friends during class to pass the time and does not see the point of having a diary.  She always loses her diary in any case!  Some things can’t be helped.  In any case, she is already in DT on Monday so what does getting into trouble again matter.  She won’t ever get as many prizes as Yolanda at prizegiving so she might as well rather excel at being the fun one in the class.  Besides DT is shorter than actually doing the work given.

14.  Kirsten and Amy helped each other with the project and homework and did their answers together.  Mr Ossher said they cheated but they say they just think with one mind and it is co-incidence that their wording was exactly the same.

15. Miss Happy likes to be nice to her classes and treat them well.  She allows them freedom and expects them to behave like young adults.  She is so cool because she does not punish for homework not done – she believes you must be self-disciplined.  As a result, there is a group in the class who call her by her first name, ignore any instructions she gives and cause havoc in the class.

16. The teacher hands out a worksheet and starts explaining.  Bongiwe immediately asks, “Is it for exams”.  Samantha starts punching it and colouring in a border around it.  Asanda tells the teacher this work is too hard and too difficult and cannot be understood.  Megan says, “What do they mean when they say that word in the first line.”  And without reading the instructions, Vanessa asks, “Must we leave a line open between answers.”  The next day Linda asks for a demerit even before the teacher starts the class because she did not do the work, Maxine asks to see the teacher outside about having left her work at home, Kerri packed for the wrong day and Lusanda wants the teacher to go over the work again because she was absent the day before.  Tamlin wants another note because she lost hers and Busisiwe is asking everyone, “What note?”

17.  Simnikiwe and her friends only do their homework if the teacher is going to check.   Princess always pretends to be looking for it in her book if the teacher does ask hoping the teacher will forget about it.  Kelly immediately fills in a demerit without the teacher telling her to.  If Sisanda has to fill in a demerit she writes “forgot” or “did not know”.  Onwaba believes homework is done for the teachers not for yourself.

The sweetest emotion of all is the exhaustion you feel after a hard day’s work, when you know you’ve given everything you and even a little you didn’t.

18. RIGHTS, RESPONSIBILITIES AND RULES

Here are some statements about school.  Put a tick next to the ones you strongly agree with.  Discuss each statement with your group trying to work out what the advantage and disadvantage of each statement is.  Then see if you still feel strongly about the ones you had ticked.

· We should not be forced to attend school until the end of Grade 9.

· We should be allowed to say and do and write what we like in class.

· Teachers should be allowed to hit us to keep us in order.

· Learners should have to help clean the school at the end of each day.

· The cleverest girls should have their lessons by themselves.

· We should be allowed to choose our own groups for group activities.

· We should be allowed to always choose where we sit in class.

· The school should supply all the equipment we need for lessons including pens and paper.

· Learners who misbehave should be made to apologise in front of the whole school.

· We should be allowed to choose when to hand in work.

· Teachers should always listen carefully what learners say and always let them have their way.

· There should be extra lessons after school every day for learners who fail to reach the acceptable standards.

· If we want to leave the classroom, we should be allowed to.

· Everyone in school should be treated with politeness and respect.

· Teachers are not human – they have no understanding of humans!

· Teachers should make sure we are able to work without being disturbed.

However, though we may have strong views on how things should be and how we all deserve freedom, the truth is that sometimes things are the way they are to protect the rights of another.  So, if the rule did not exist (even though you don’t like it), it could mean you get your way but at the cost of another’s right to have it a certain way!   Take THREE of the statements above YOU FEEL STRONGLY ABOUT and work out what would be the possible downside if you got your way about this issue – in what way may it deny some-one else and what?

STATEMENT



WHO IT MAY DENY 

WHAT IT MAY DENY

	WE SHOULD BE ALLOWED TO ALWAYS CHOOSE WHERE WE SIT
	YOURSELF 
	YOU MAY DENY YOURSELF THE CHANCE TO DO WELL BECAUSE WHERE YOU CHOOSE TO SIT LEADS TO YOUR FRIENDS DISTRACTING YOU

	
	
	

	
	
	

	
	
	


Also in the list are some statements that want teachers to see to the responsibilities of learners without learners having to accept responsibility for their own actions.  Can you find one? ______________________________________________________________________________

CHOICES AND CONSEQUENCES

You have choices. One of the most wonderful characteristics is your power to choose.  To exercise choice means that you have the power to decide and to choose.  This is one of the most important characteristics which distinguishes you from an animal.  From the time of your birth until you die you have to make choices and decisions. This ability to choose is however something you acquire with practice.  It is a privilege to make choices but it is also a big responsibility because every choice you make has certain consequences.

Try to fill in the following yourself :

Example :

Situation : Gikma has to study for the test that she to write in a week’s time.

Choice : Gikma chooses to visit Aneta instead and watch television.

Consequence : Gikma does not have enough time to study and fails her test and her parents are disappointed in her.

Situation : _____________________________________________________

Choice : _______________________________________________________

Consequence : _________________________________________________

Situation : _____________________________________________________

Choice : _______________________________________________________

Consequence : _________________________________________________

When you are very small, other people decide on you behalf as you cannot yet carry the responsibility for your choices.  Your parents or others have to carry the responsibility during the time they make choices for you.  As you grow older, you start to make your own choices.  Now you also have to accept the responsibility for the consequences of your choices.

Look at the choices the following 2 people made :

[image: image1.png]



Every action has a reaction.  The larger and more the choices become, the bigger the consequences.  The bigger the consequences of your choices become the bigger your responsibility becomes when you make those choices.  WHAT DO YOU CHOOSE FOR YOUR LIFE?    One of the greatest gifts you receive is your freedom to do what want and to be who you would like to be.  This freedom of choice is your birthright but don’t make a choice unless you make it with your head, your values and principles, with due regard for the advice of people to be respected and with all your heart.  Half hearted choices usually fail and make you unhappy.  If you chosen to study, do it with all your heart.  Enjoy it, concentrate and give it all your attention. Do your homework regularly and on time! 

The rights of parents

1. Parents have the right to humanity – nobody is perfect.

2. Parents have the right to – in as far as possible – lead a relaxed life.  Be considerate and try not to stress your parents out unnecessarily.

3. Parents have the right to sleep.  They have the right not to be kept out of their sleep by loud music as a result of their worry over their children’s comings and goings.

4. Parents have the right to relax and be happy in their home.  It is their house.  Everybody in the house should therefore make an effort to keep it clean and tidy.

5. Parents have the right to be unafraid of their children and not be insulted or threatened by their children.

6. Parents have the right to expect help from their children.

7. Parents have to right to obtain information and to hear the truth.  Think about the fact that the truth has a way of coming to light at one time or another.  You damage the relationship of trust between you and your parents and just limit your own freedom once they realize you are lying.

8. Parents have the right to obtain help if their children experience problems.

9. Parents have the right to expect their children to appreciate the sacrifices they make to allow their children a good education and can justifiably expect a return on their investment ie you working hard to make it worth it for them to pay school fees.

WHAT ARE THE RIGHTS OF TEACHERS?

RIGHTS OF CHILDREN 





RESPONSIBILITIES OF CHILDREN

	To a name and nationality
	Be proud of your own name and nationality and treat other people’s name and nationality with the same respect with which you would like to be treated

	To be protected against maltreatment, neglect, abuse, or extreme humiliation 
	Do not maltreat, bully or humiliate others.  Don’t delight in other’s pain or heartache.  Don’t behave in such a way that a teacher may have to reprimand you and lead to you feeling embarrassed / humiliated.

	Not to be forced to work or deliver services which are unsuitable for the child’s age or may harm the child’s well being or emotional health and moral or social development
	Homework is suitable for everyone.  You will not go mad or drop down dead or become sick from it.  

	Not to be brought into armed conflict
	Do not frighten, bully, hurt or clash with others.  

	To basic and further training
	Go to school regularly, do your homework, learn and do your best

	To be treated with dignity and respect
	Treat others with dignity and respect.  If you break a school rule, you are being disrespectful and cannot claim a right then that you have not practiced by your actions

	To culture, relaxation and games
	Participate in the extra-mural programme of the school

	Express your own opinion
	Listen before you expect others to listen to you.  Treat others as you would like to be treated.  Be prepared to adjust your opinion if valid points are raised about your opinion.

	To free association
	You may choose your own friends but listen to advice if people try to warn you against bad influences. Human knowledge is a skill which is learnt as time goes by.  When adults warn you there are usually good factual reasons for it.


Now read the instances given in the following table and write down the right/s thrown away by these teenagers through their own actions!

EVENT








RIGHT THROWN AWAY

	Kelly does not speak to the new girl in the class because she is afraid of losing her friends if she does
	

	Ivy is 16 and plans to become a doctor.  She falls pregnant and has to drop out of school to raise her child.
	

	Sputnik refuses to interact with the green girls in the class, only speaks her language and makes fun of coconuts, whities and all other races
	

	Marvelene makes fun of her teacher’s surname and her mannerisms
	

	Tasneem challenges the teacher in front of the class telling her to shut up and that she is a pain
	

	The class makes remarks when a pile of notes is handed out.
	

	Can you think of other examples? :
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


There is no such thing as failure only unexpected results.  All people do not fail at what they attempt to do – but they do sometimes get results they did not expect.  Fail stands for First Action In Learning.  What would you dare to do if there was absolutely no chance of failure?  Are you living a half life because you are too scared to risk failing?   How do you feel about yourself when you don’t do what you know you have to do?  The biggest fear of all is the fear of failure.  What a waste of energy and potential.  Choose to see failure in a different light.  Only those who are prepared to fail can ever truly win.  What is more : How can you know how far you can go unless sometimes you go too far?  The more you bump against boundaries, the more you stretch your boundaries.  The only time you can really fail is when you quit.

Nothing in life has any meaning except the meaning you give it.  Do you know what the main difference between an optimist and a pessimist?  Simple : the meaning they attach to everything that happens to them and around them.  A true optimist immediately looks for reasons to be excited about whatever happens.  A pessimist looks for proof of impending disaster.   Your level of happiness is a function of the meaning you attach to what happens to you.  If you attach a negative meaning to the events around you, you will be miserable, anxious and frustrated.  However, if you consistently apply a positive meaning to the events around you, you will be consistently energized, happy and proactive.  So find positive meaning in everything that happens around you.  Become an indestructible optimist.

Life is not something that happens to you.  Life is something you make happen.  Life is a choice – make it!.   Learned Helplessness is when we have been conditioned to believe that nothing we do will help, we have no control over our environment and we are victims.  This becomes an excuse to not take action.  What is the use – it will never work?  They will never accept that.  It is impossible.  Instead, know that thought there are certain events beyond your control, YOU control your environment.  You are in charge of your world.  You define the dynamics of your life.  So, make life happen.   

If you lie down with dogs, you get fleas.  But if you rub against magic, some of it sticks.  You become the company you keep.  Do you spend time with people who are smarter than you?  Do you spend time with people who challenge you?  Do you spend time with people who make you grow?  Do you spend time with people who want you to succeed?  Do they honour you?  

You become the image you have of yourself.  Nelson Mandela at his inauguration : We ask ourselves, who am I to be brilliant, georgeous, talented, fabulous?  Actually, who are you not to be?  You are a child of your God.  Your playing small does not serve the world.  There is nothing enlightening about shrinking so that other people won’t feel unsure around you.”

19.  Beyonce’s Survival Guide to the Grade 9 Jungle

Beyonce is a new girl arriving at our school in April.  Help her be a Survivor because she will be worried about what to do in certain situations.  Prepare a set of guidelines for her by answering these questions.  Use your HOW TO NOTES, the worksheets we have done over the last few days, the Code of Conduct.

What should I do if I am absent and miss getting notes and homework?

What do I do if I forget my project at home on a due date?

What should I do if a member of my group never does her share of the work?

What should I do when I arrive in class?

What do I do if I miss a test?

What do I do if I lose an evaluation sheet that is supposed to be attached to my work?

What do I do to have a portfolio?

What do I do if I don’t understand words that appear on a worksheet?

What do I do if the teacher hands out notes or gives instructions about homework and I think it is a lot?

What do I do if told to fill in a demerit?

What really makes teachers cross?

WHAT OTHER ADVICE DO YOU THINK SHE NEEDS?  
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GuiLIFE ORIENTATION Questionaire

· to assist your teachers in assisting you

· to allow you to consider your present position

· to prepare for subject choices and career decisions

· to be handed in punctually, completely filled in and neat

Name :

Age :

Grade : 9_____


Home Address :

Contact numbers :

HOME :  

Parents Work :

Cell Phone Numbers :  

Parent’s Occupation : 

Mother :



Father :

Your grades at the end of last year (approximate) :

SUBJECT / LEARNING AREA

MARK 2006:   GOAL MARK 2007 :

LLC Primary Language

LLC Xhosa / LLC Afrikaans

EMS

MLMMS

NS

HSS

LO

Technology

Arts and Culture

Do you intend to continue your studies after leaving school?

If so, where and what would you like to study?

What kind of work would you like to do one day?

What do you most enjoy doing in your leisure time?

What activities do you participate in at school (sport and cultural) :

List your greatest achievements thus far (things you are proud of) :

What careers have you considered until now?

What do your parents wish you to become?

What do your parents expect from you this year?

What is the best advice you have ever received and what was it and why did you consider it valuable advice?

What is the worst trouble you were ever in?  What happened?

What do your teachers say about you? (in conversation, in class, on your reports, remarks on your tests, in your portfolio)

What would you like your teachers to know about you?

What are your greatest fears about school?

What are your weaknesses at school?

What makes you happy?

What is the group number of your group, your group leader and the members of your group?

Where do you see yourself at the age of 30?

What are your goals for this year (and how are you going to achieve them!) :

Academic :

Extra-mural :

Personal :

Other :

A Paragraph about you : (info that does not appear above but that explains who and what you are, beliefs and what is important to you, reveals you).  NB : a paragraph always has full sentences, proper English and consists of about 10 sentences.  WRITE ON THE BACK OF THIS SHEET.
 GROUP INFORMATION SHEET

CLASS : GRADE 9 ____

GROUP LEADER : __________________

GROUP NUMBER : _________  

POSSIBLE MEETING DAYS AND TIMES : ___________________________
          SUITABLE MEETING VENUES : __________________

Name of Group Member :
Contact Number/s :
Suitable phoning times:
    Strengths :
           Limitations / Areas for improvement
	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


ADDITIONAL HOMEWORK :


EXERCISES NOT COMPLETED IN CLASS TIME











OTHER HOMEWORK GIVEN : FOR WHEN :
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